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ABSTRACT 

The career exploration program for grades 9 through 
10, as part of a comprehensive K through 10 career development 
program, attempts to develop an awareness of and appreciation for 
work, extend knowledge of the variety of career opportunities, and 
provide experiences in career areas of individual interest. The 
document, a collection of materials consisting of student learning 
experience packets, a resource list, sample forms, instructional 
materials, and evaluation instruments, is designed to introduce the 
students to careers in international travel, trade, and 
communications. The introduction offers a career area definition, 
course objectives, a course strategy, procedures, and a suggested 
tise table. The learning activities are organized into objectives, 
procedures, and resources and cover the following areas: introductory 
activities, foreign language careers, translating— interpreting, 
foreign service, teaching a foreign language, airline services, 
customs and immigration, travel agents, related careers, and 
self*evaluation of career maturity. Teaching strategies include role 
playing, discussion, information-gathering, interviews, and field 
trips. The appendix contains job titles, forms, worksheets, sample 
travel documents, self^evaluation checklists, and a resource guide. 
(JB) 
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CAREER DEVELOPMENT 



The Career Developnent Program responds to the needs of students , tax«* 
payers, and employers for the public schools to provide personal, social, 
and economic relevance in the educational process. It is an integral part 
of the educational process essential to the development of all students. 

The Career Development cooponents, which are Ccureer Motivation (K-^), 
Career Orientation (7-8) and Career Exploration (9-10), develop an awareness 
and appreciation for work, extend knowledge of the variety of career oppor* 
tunities, and provide experiences in ccureer areas of individual interest. 
These goals are acconplisbed through a curriculum based on pupil activities 
involving simulation, role playing, and individual investigation. These 
activities require that administrators and teachers develop a new level of 
working relationships with connunity resources such as public institutions, 
business, labor, and industry. 

Every individual's right to learn what he or she needs in order to be 
a producing, participating member of society is a fundamental responsibility 
of education. Each individual also has a right to self-fulfillment. Career 
Development, presented as inseparable elements inherent within every level 
and subject area of the school curriculum, provides each student with the 
skills and insights to recognize and pursue goals of personal significance. 
As a result of this program students will increase their abilities to make 
well-informed and experience -based decisions related to their personal life, 
school program, and career selection. 




Donald R. Waldrip, Superintendent 
Cincinnati Public Schools 
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CAREER EXPLORATION 



Career Exploration is the 9th and 10th grade component of the Career 

Development Program. Its primary goal is to provide experiences related to 

career areas chosen by the student. Focus is on the student's perception of 

himself or herself in relation to the real world of career opportunities. 

Emphasis is on individualized and personalized activities and experiences. 
The student chooses and studies a specific career area using skills and 

insights gained in earlier parts of the Career Development Program. Students 

explore occupations within the chosen area with particular attention to those 

most closely related to their own needs, interests > and abilities. They will 

experience some of the satisfactions , opportunities , limitations and frustra'- 

tions peculiar to the various occupations. 

Career Exploration is planned as the culmination of the Career Develop-* 

ment Program. Successful exploratory experiences will enable the student to 

formulate and refine realistic and personally meaningful career goals. These 

experiences will also provide a basis for planning a course of studies in the 

nth and I2th grades (atnd beyond) pursuing career goals. 




Stanley A./M^sh 
Administrnlve Ass is 
the Superintendent 



ERIC 



FOREWORD 



'iThin manual is one of a series produced by Cincinnati Public Schools 
ai; a part of a project to provide Career Exploration for atiidents in 
grades 9 and 10, 

It is designed to provide activities and information about an occupa- 
tional area that vill provide a more in-depth study than presented in 
Career Orientation in grades T and 8, 

This is a tentative guide and has been developed for the purpose of 
field testing and revising based upon feedback frcoi participating 
teachers. 

This manual vas developed by Miss Pat Breiner, Spanish and Histo3:y 
Teacher at Aiken Senior High School. Jack Ford, an instructional 
consultant, conducted the curriculum development under the general 
supervision of Mr, Ralph Shauck, Coordinator of Instructional 
Services. 
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A. Defi nition of Career Area 



Many people persist In the belief that a person vho wishes to follow a 
career In foreign languages must necessarily become either a .translator 
or Interpreter. Oils Is a very limited view of the potential careers in 
foreign l a n guages. Few people use foreign lemguage to the exclusion of 
all other skills and knowledge, and it is this fact that is the key to 
countless Job opportunities which u tilize foreign language. To sane 
occupations, foreign language is the major component Ttranslator, in- 
terpreter, foreign language teacher, military Interrogator or linguist), 
but even in these cases other skills in geography, political science, 
education, technological areas, or military science may be necessary. 
To other pccupatiox.3, a foreign language backgrovind is a required com- 
ponent of the occupation. Foreign Service officers, customs officers, 
immigration officials, travel agents, airline stewardesses and pilots, 
and businessmen in the import-export business would all be Included in 
this classification. It should be evident that foreign language study 
can be em important factor in gainful employment in the very diversified 
occupations mentioned above. In addition. Increasing technological ad- 
vancements will soon be contributing to more job opportunities in foreign 
languages* Oils career area incl\3des occupations which either have the 
.knowledge_of_a,.foreign^language.as^a^prime ,requlsite or in which- a.^back- 
ground in a foreign language would be an asset. It also Includes occupations 
devoted to contact with euid Increased communication with people of other 
nations. Skill in foreign languages are very helpful in these occupations. 

B. Course Objectives 

1. To Impress upon the student the value. of foreign language study 
as a meeuxs of reaching the goal of gainful employment. 

2. To emphasize that the student *s own abilities and Interests in 
other fields are to be encouraged along with skills in foreign 
la n guage so that, in the end, he will be prepared to use his 
language in a field that will be interesting to him (airline 
services, foreign service, teaching, etc. ) 

3# To explore specific occupational areas listed below which utilize 
a foreign language: 

a. Translator - Interpreter (including military and business uses 
of the field) 

b. Custcois & Immigration Officials 

c. Foreign Service personnel (for State Department and other U.S. 
efcgencles ouch as Peace Corps, U. S, Information Agency) 

d. Teaching foreign languages (on all levels, elementary to college) 

e. Airline services (including pilot, stewardess, ticket agent, 
mechauilc etc^ ) 

f. Travel agents (including tour directors and guides) 
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B. Course Objectives (Continued) 



4. To use self-analysis quizzes and job information sheets to help the 
student select which career (of the ones listed above) he/she is 
most interested in, and to which he/she is best suited. 

5. To have each studert compile a class notebook of useful information 
to which he/she may refer in future years when he/she wants to apply 
for those jobs or when he simply needs guidelines in his/her own 
leisure travel or everyday life (i.e. how to apply for a passpori:, 
how to ship goods overseas, etc.). 

6. To help students develop acceptable standards of behavior such as 
desirable personality, emotional control, dependability, responsibility 
and loyalty. 

C. Course Strate^^y 

1. Introductory Activities 

a. The introductory period has two goal»: (1) to catch the students' 
interest immediately and (2) to provide the student with useful 
information in a travel-related experience which he may use later 
in his everyday life. 

b. Briefly, the introductory activities are: (1) a brainstorming 
session to discover and rate according to interest those careers 
which use a Foreign Language, (2) a simulation of the process of 
applying for a p&ssport, (3) infromat ion-gathering from this 
simulation activity (information to be written down on a shoot 
provided to the students and put in student notebook for later 
reference) , and (4) discussion of other documents needed for 
travel or for occupations in one of these international areas. 
(See the pages following this introduction for more detailed 
explanation) . 

c. Two days is the suggested time needed to cover the introductory 
period. 

2. Procedure 

After completing the introductory activities, the class as a whole 
' should proceed through the six major learning activity units (listed 
above in #3 of ''Course Objectives"), in order to give the student a 
background in all of the available fields. 

Having gained this background, each student should then have the 
opportunity to choose from among the many fields he/she studied ^ 
the one which most interests him/her. Small group field trips should 
then be organized for individual students so that they can observe 
and investigate their own major interest area in more depth (i.e. , 
a group of A students may be sent to observe a travel agent, 2 
other? may elect to go to the customs bureau, while others may go 
to the airport) . 
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C« Cowe Strategy (Contlxuied) 



The student should keep a class notebook vhlch should be 
collected and graded towards the end of the course. This is 
designed to help keep the student current with his class ac- 
tivities since he vill be asked to add various class sheets 
emd hcttcwork assignments to the notebook day-by-day# See the 
outline for student notebooks in the appendix of this bulletin# 

" A speciaOL experience being planned for st\idents in every 
career exploration course is a small group "Exploration Trip*" 
Effort has been made to make this as simple as possible for the 
classrocci teacher* As noted in Appendix C-3 these trips may 
take place before the first class meeting if the exploration 
course is scheduled for the 2nd, 3rd, or kth quarter. 

3* Evaluation 

The last exploration activity in this coririse viU ask each 
student to participate in a "Self Eval\xation of Career Maturity" 
and vlU provide each student an opport\mlty to emalyze and 
discuss their career-related experiences* 

Evaluation of each stxident should be based on how well he completes 
the objectives and learning activities of each unit* Individual 
teachers may choose to give quizzes or tests as they wish over 
the material to see how much was actually learned. In addition, 
the student notebook should give the teacher a final clue as to 
Just how much effort a student put into the course and what 
grade should be assigned to him. 

D. Suggested Time Table 



Exploration Activity 



Jt 



Title 



9 
10 
11 



5 

6 

7 
8 



3 
k 



2 



1 



Introduction to Course 
Use of D.O.T, 
Foreign Language Careers 
Translating-Interpreting 
Foreign Service 
Teaching Foreign L a n guage 
Airline Se. vices 
Customs and Immigration 
Travel Agents 
Related Careers 

Self-Evaltiation of Career Maturity 



2 
1 
2 
5 
5 
5 
T 
5 
8 
1^ 
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II. CwMr Exploration ActivitlM 



A. Whre to Stgin — 



1. RMOurcef essential to pupil activities; Many resources listed 
.on the following pupil activity sheets must be made available 
in the classroom before the students can begin the activities 
noted. These essential resources are specified IN WOHDS on each 
exploration activity worksheet. THEY MJST BE OBTAINED BY TH E 
TEACHER IN ADVANCE OF THE CLASS MBETING. 



Examples: 
a. Films 



If . . . the worksheet reads: 



RESOURCES 



Film: Code Blue (C-7) 



Then . . • The teacher must look in Appendix C> Item 7 for 
catalog information so that this film can be 
ordered in time for this activity. 



b. Material to be duplicated by the teacher for use in class. 



If . . . the worksheet reads: 





RESOURCES 




See Analysis Quiz (B-U,^,6) 



Then . . • The teacher must duplicate a class set of this 
item which is found in Appendix B as items 
3$ and 6. Duplication can be achieved by Xerox 
ingi generating a ditto master via photocopying 
with IBM 107 and Thermofax or retyping onto a 
ditto master. 



2. Optional resources to be used for enrichment , supplements and 
student or teacher reference are described only in the Appendix. 



If . . . the worksheet reads: 



RESOURCES 



C-8 



Then • • 
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This indicates that for this activity there ic a 
potentially useful reference described in Appendix 
C> Item 8. This reference item ii^ not essential to 
the completion of the student activity. 
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SELF-ANALYSIS QUIZ 



Directions: Check the line closest to the statement that identifies you. If 
you are uncertain, check the middle .space. 



Make at least average grades 
Learn quickly 

Enjoy reading books, magazines, 
etc* 

Like school and do extra work 

Talk and write well 

Good planner and organizer 

Like children 

F&tient with children's 
questions 

Outgoing 

Popular 

Have large group of friends 
Have confidence 
Give advice 
Outspoken 

Sensitive to others 
Trust people 
Volunteer 

Pleasant personality 

Have a sense of humor 
Not prejudiced 



Make below average grades 
Learn slowly 

Enjoy reading comics 

Do only schoolwork that is 
necessary 

Talk and write poorly 

Poor planner and organizer 

Dislike children 

Impatient with children's 
questions 

Withdrawn 

Not popular 

A few close friends 

Unsure around others 

Not asked for advice 

Quiet 

Insensitive to others 

Do not trust people 

Do not volunteer 

Do not have pleasant 
personality 

''Touchy" 

Prejudiced 
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JOB PERFCEMANCE RATING SHEET 



NAME: DATE: 

DEPT. ^ OPERATION: 





EXCELLENT 


GOOD 


FAIR 


POOR 


Attendance & Punctuality 
Qiuiallty of work 

Initiative 

Cooperation with Irs tructor 
Cooperation with other students 
Interest In job 

Meets Industrial quality standards 











































































If the student rates "poor" on any factor 

or 

If the student rates "fair" on loore than three factors: 

Discuss with the student the eureas In which he or she will need to Improve, 
before he can attain success In his chosen field. 

Remarks : 
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D.O.T. WORKSHEET 



STEP 1. In table I at the bottom of this page> write the mines of five 
Jobs which are interesting to you. 

STEP 2. Use the handout sheet titled "Exan(ples of D.O.T. Code Usage" 

and make an estlmte of the correct code to describe this Job. 
Record this estiaate in Table I. 

STEP 3. Use Volune I or II of the D.O.T. and look up the D.O.T. code 
designation for each Job. Cooipare these designations to your 
estimate. 



TABLE I 

STUDENT'S ESTIMATE D.O.T. CODE 

mm OF JOB OF THE CORRECT CODE DESIGNATION 

XXX. 



XXX. 



XXX. 



XXX. 



XXX. 
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1. 

2. 

3. 
k. 

5. 



f 

EXAMPLES OF D.O.T. CODE UHAGE 



JOB TITLE 
High School Teacher 



D.O.T. CODE 
091. 22{ 



Waitress 



311.87' 



1 



Stock Clerk 



223. 



387 



Auto Mechanic 



620.28 



DATA (Uth di^it) 



D.O.T. CODE MEANING 



-(Things) 8 - No significant relationship 



-(People) 2 - Instructing 
-(Data) 2 - Coordinating 



-(Things) 8 - N^ significant relationship 
-{People) 7 - Serving 

-{Data) 8 - No significant relationship 



-{Things) 7 - Handling Things 

-{People) 8 - No significant relationshij? 

-(Data) 3 - Compiling 



-{Things) 1 - Precision working 
-{People) 8 - No significant relationship 
-{Data) 2 - Analyzing data 



PEOPLE (5th digit) 



0 


Synthesizing 


0 


Mentoring (Counseling) 


1 


Coordinating 


1 


Negotiating 


2 


Analyzing 


2 


Instructing 


3 


Coarpiling 


3 


Supervising 


k 


Conqputing 


k 


Diverting 


5 


Copying 


5 


Persuading 


6 


Comparing 


6 


Speaking-S ignaling 


7 
8 


No significant relationship 


7 

8 


Serving 


No significant relationship 



THINGS (6th digit) 

0 Setting -Up 

1 Precision Working 

2 Operating-Controlling 

3 Driving-Operating 
k Manipulating 

5 Tending 

6 Feeding-Off bearing 

7 Handling 

8 No significant relationship 

For a definition of the above see pages 6^19 €tnd 650 in Appendix A of the 
Dictionary of Occupational Titles Volume II. 
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TEACHER *S GUIDE TO IMTRODUCTORY ACTIVITIES 



Day 1 - Introduction 



1. Pass out index cards to students to list name, address, phone, 
grade, homerooin, languages studied, resource people they may 
knov (occupations of parents and friends), and specific areas 
of interest vithin the course (airlines, customs, etc.). In 
order to write dovn this last item, they will have to wait imtil 
erfter the brainstorming activity listed in No. 2 (below). 

2. Brainstorm for various occupations connected with International 
Travel, Trade, and Camm\mication (list these on board). 

Suggested Possibilities : 

A. Customs agents (Federal government Job) 

B. Immigration and Natm^alization Agencies (Federal government) 

C. Trsjislators euid Interpreters 

1. U.N. amd international agencies 

2. U.S. government 

3. Private business (import-export ajid marketing firms, 

overseas management for U.S. firms, 
telephone industry, TV and radio 
communications industry) 
k» Scientific (work at universities and in business) 

5. Freelance 

6. Military interrogators, linguists, translators, interpreter 

D. U.S. Foreign Service 

(numerous personnel at all levels: clerks, librarians, 
ambassadors, etc. ) 

E. U.S. I. A. (U.S. Information Agency) 

F. International Philanthropic organizations 

1. H.O.P.E. (Health Opportunities for People Everywhere) 

2. Peace Corps 

3. CARE 

G. Teaching 

1. Elementary 

2. Secondary 

3. College 

H. Travel agents ajid consultsjits 

1. Large national firms (American Express, Thomas Cooke, etc. ) 
2» Small independent agencies 

3. Head of ovm business 

If. Guides and tour leaders (also as guides in U.S. for 

foreign visitors — check with state, local, and federal 
government agencies. Chamber of Commerce, and Traveler's 
Aid). 

I. Ship personnel 

Ir Pleasure liners 

2. Iferchamt marine personnel 
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Day 1 (Continued) 



Jo Airline services 

1. Pilots 

2. Tligjht attendants 

3. Fligh'b engineers 
Airline mechanic 

5. Air traffic controller 

6. Air dispatcher (flight superintendent) 
?• Reservations agent 

8, Public relations agent 
9* Sales representative 
10s Ticket agent 

(Also: Personnel representative, ramp agent, air freight 
agent, passenger service agent, district and operations 
station manager, district sales manager, instrument 
technician, airline maintenance inspector, ground radio 
operator, teletypist) 
K. Miscellaneous (Foreign language stenographer, taxi driver, 

foreign language film editor and "dubher"). 

3. Have students indicate their first 5 choices to study out of the 
list on toard (letters A-K) to get ari idea of where the interest 
lies (put these results on "board). Also have students list 
specific areas of interest (ty numter and letter and name on 
their cfiurds: Cl-U.N. Interpreter, etc.) 

U» Pass out duplicated copies of passport applications and explain 
vhat is needed to ottain passport (2 special size photos, proof 
of citizenship with seal, etc., $12.00 check or money order). 
Have them ccanplete application fonns. At home they should ask 
thfcjr parents to sfte their "birth certificate if possible (does 
it have a seal?) ani they should^ check on any information they 
axe unsure of. 

Day 2 - Introduction (Continued) 

1. Distribute spocieuL information sheet to "be filled in. 

Check to see that passport applications are complete. 
Discuss "birth certificates and proof of citizenship. 
Discuss oath on application foim (bow can you lose your 
citizenship?) 

Pass around a sample passport: 

- length of validity? 

- what is prdiibited by it? (places? actions by user?) 

- mention theft of passports (why? what to do if it happens?) 

- what is a visa? (where obtained? \ftiat is it for?) 
Mention Health Card (pans around a saxwple and discuss the following) 

- what innoculations are needed? 

- how must It be stamped smd cleared? 

- where? euidresses? 

- length cf validity? 

- what are seme voluntary innoculations? 
Mention International Driver's License (pass around sauqple) 

• where available? 

- length of validity? 

- what things must you have to apply? 

«21 
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Translator 



Interpreter 



Importer^Exporter 



(D,O.T. 137.288 - may be fiirther classified as: foreign 
correspondent, foreign - news translator, translator in 
radio communications, or translator of scientific 
docxaments). 

Translates the vritten word from language to another. 
May work in militeury, for government, in business, or 
be 3elf- employed. 

(D.O.T. 137.268) Translates the spoken word from one 
language to another. May work in military, for govern- 
ment, in business, or be self-eitiployed. 

(D.O.T. 185.168 - also includes import-export agents, 
18U.II8 and foreign clerk, 219* ^+88). 



Duties of all three Jobs listed above incl ude t he 
shipping of U.S. merchandise to other natiTJBS"*^ 
the receiving of foreign goods into the U.S. ^^ereas 
the clerk deals more in the paperwork of customs 
duties, documents, invoices, and the conversion of 
currencies, t'he agent schedules freight, acts, as 
a coordinator between transportation compemies and 
foreign or donestic mercheuita, and oversees the 
workers and general process of shipping emd receiving. 
Kie importer-exporter may travel extensively and decuL 
in selling and buying of foreign and domestic goods. 
His Job probably requires the greatest ccnmiand of 
foreign language since he deals directly with foreign 
merchants* 
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Foreign Service Officer (D.O.T. 2B8.118) 

Worka in embassies^ consulates^ and other U.S. bases abroad. Duties include 
Implementing and interpreting U.S. policies to the local national government 
and administration duties with his ovm office. Also assists traveling 
Americans in the country, in any way necessary. Promotes international 
good will and peace vhile protecting U.S. interests. 

Although these Jobs are not listed in the D.O.T., they will be considered 
in this unit: Peace Corps volunteer (and members of numerous other inter- 
national service organizations), U.S. laCormation Agency employees, and 
other members of U.S. Embassies and offices abroad (clerks, librarians, etc.). 
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Teachers of Foreign Language (D^O.T; 092.228 for elementary FL teacher, 

091.228 for secondary FL teacher, or 090.228 
for university FL teacher) 

Instructs students (of varying ages) in foreign languages such as Spanish, 
French, latin, or German. Also maintains classroom discipline and keeps 
class records* 
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Airplane Pilot (D.O.T. 196.283) 



Flies various typep of airplanes ajid jets to transport passengers, mail, and 
freight. Is responjible for overseeing the preparation of the flight plan, 
the loading of freight, and the fueling and maintenance of the craft before 
takeoff. He then also bears the responsibility of actually flying the craft and 
acting as the chief of the crev on that plane. 

Airplane Stewards and Stewardess (D.O.T. 352.878) 

ScroetimeB known as flight attendants, these people take care of the needs of 
passengers during the flight. They prepare and serve meals and beverages, give 
instructions in emergency procedures, and in general, care for the wants and 
needs of individual passengers.. 

In addition, some of the students may vish to consider careers in other 
aspects of airline .service such as: Flight engineer, airline mechanic, 
air traffic controller, air dispatcher, reservations agent, ticket agent, 
public relations agent, sales representative. Information on all of these 
(and others) is available either in the D.O.T., frcm the airline companies, 
or from the Federal Job Information Center (in some cases). 
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Customs Officials (D,0,T, includes custocis agent, l88,l68j customs clerk, 

2k9»2QQ; custccis collector, l88. Il8j customs enforcement 
officer, 3T9«l6&:. customs examiner, 168.28Tj customs — 
house "broker, l68,ll8j customs inspector, l68,l68j 
customs officer l88,l68j customs sampler, 168.28Tj 
customs verifier, 168.28Tj and immigration inspector, 
168.168.) 

In generaul, the duties of these various members of the Bureau of Customs 
(under the U.S. Treasury Dept.) include enforcing U.S. customs regulations 
by: a) the inspection of international travelers' baggage at U.S, ports of 
entry, B) overseeing the manufacture of foreign goods vhich are to enter 
the U.S., C) Appraising the value of foreign goods, D) overseeing and 
inspecting the entry of foreign goods through the mails, E) regulating the 
shipping and receiving of all goods to and from the U.S. either by sea or 
air, and various other duties. Immigration inspectors are concerned 
primarily with people instead of articles ; they determine the eligibility 
of a person to enter the U,S. according to his documents (such as passport, 
visa, etc. ) 
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Travel Agents (D.O.T, includes Travel-Acccjmodation Appraiser, 168.268; 

Travel Glerk-205vl68; Tra^-.^ortation Clerk, 2U2i368; 
Travel Counselor, 237.168) 

Essentially, all of the above deal in various ways with those people who 
are traveling either for business or pleasure. They arrange transportation, 
make reservations with hotels, ships, or airlines for their clients, and may 
also act as counselors who advise on vhere to go, when to go, and how to go# 
Many xaay also serve as tour guides. 
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INDIVIDUAL CAREER EXPLORATION WORKSHEET 



1. Student's Name: 

2. Related careers being explored: 

a. D.O.T. Number(s) 

b. Relationship to: 

1. Data , ^ 

2. People ; 

3. Things 

3. Nature of duties or tasks performed: 



U« Important qualifications 

a. Education 

b. Age 

c. Previous experience 

d. Other 

5. Procedure for applying 



6. In what occupational areas is this related career found? (If many, list 
3 specific areas. ) 
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7. What is the salary for this career? 

a. Starting 

b. Maximum , 



8« Are there chances for advancement? Name several promotional posltlon&« 



9' Are there places In Cincinnati where you could work In this career? 



10 « Name one or two resource people that you could write or phone for more 
information. 



11 « Are there places that you or a ^mall group of students could visit to 
observe your career? 



12 « Are there any books In the school library on this related career? 



13* What can you do in high school to learn about and prepare for the career 
of your choice? 

a, d* . 

b* e* 

c. f • 
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DEFINITIONS OF DEVELOPMENTAL AREAS 

Individual and Environment (Social Awareness) 

In this area of the student *s development , the student must determine who 
he is and how he relates to his environment. He must be involved in experi- 
ences which will help him to determine his relative abilities to work with peo- 
ple, to manipulate .tools 9 to sense his presence in his environment, and to 
comprehend laws of nature and the processes for behavioral advancements within 
his community. 

The student will be involved with understanding his interests , aptitudes » 
achievements, temperament, his family peers, his society, and etc* 
Economics 

Students must learn to see themselves as a productive worker unit who 
supportr his community through efficient positive efforts as a producer and 
consumer* He must learn that the money he receives for his work is an impor-- 
tant factor in determining the behavior of his community through the way in 
which he spends his money; the way in which he is willing to work for his 
money; and how this spending gives direction to the use of raw materials for 
production and consujoDption of goods and services to be used in his community. 

The student must learn what is meant by a fair day^s pay for a fair day^s 
work and the implied obligations between the consumers and producers. 
Vot)d of Work 

This area is concerned with the student *8 development of a method for 

collecting information about Jobs. It also is concerned with the student 

developing an understandings of what behavior is required to do certain Jobs. 

Examples of Job information include, in part, the following items: 

Job entry levels 
Performance activities 
Working conditions 



Education and training requirenents 
Availability of Jobs 
Saasonality of Jobs 
J6b status 

Advancsnsnt possibilities 
Education and Training 

The student must leazti what behavior modifications (education and train- 
ing) will be expected of him for certain Jobs. In doing so he will learn the 
innate abilities he has and if these abilities can be developed to the level 
required to perform certain Jobs he chooses for his vocation. 

Students must learn which educational programs will help them to acquire 
the experience that will help them to develop the performance behavior required 
for certain Jobs* 

Enployability and Work Adjustment Skills 

This section is concerned with attitude strategies and the importance of 
the developMnt of successful attitude strategies which are necessary for con- 
tinued economic gains. 

Students must learn how good attitudes are a contribution to their own 
adjustment and success as well as the success of their community. People are 
dismissed from their Jobs more often because they cannot get along with people 
than they are because they do not have the skills for their Jobs. 
Vocational Decision Making 

Students must leeurn a method for making decisions if they are to become 
employable and well adjusted citizens. They must learn to gather facts about 
themselves^ Jobs» and values and how to weigh this information to reach a 
conclusion as to what work they cure able to do and what work they want to do. 
Self 

In this, area the Self as subject is the major focus. Self as subject 
requires that the person *s own feelings, perceptions and beliefs are dealt 
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with. This rtquirts an internal orientation to the activities as opposed to 
the external orientation of activities for the other areas. 

Seven topics are developed in the broad area SELF. These trace self* 
awareness y self -acceptance and self •affiraat ion of the child through inter- 
estSy aptitudes and abilities » achievenent and values and attitudes. 



SAMPLE 4JESTI0NS FOR CAREER MATURITY 

Listed on this page are sasple questiona related to areas of growth and 
development • 

1. Self and Environaent 

- What things have I done with any degree of success? 

- What things have I done that others have commended me for doing 
exceptionally well? 

2» Economics 

- How much money have I earned? 
3. World of Work 

- What Jobs have I held? Describe them in deUil, 
Education and Training 

" What courses have I taken that would prepare me for an entry Job 
position? 

3* Ewployability and Work Adjustment Skills 

- What were the expectations of employers concerning the Job I have 
held? 

6. Vocational Decision Makim; 

- Where could I get additional information about Jobs and careers? 
7* Self 

- What are the things I really like to do? 

- What are the things that I don*t like to do? 
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111. kppexAix 

k. Jot Titles 

B, Foxms 

C. Resource 



Guide To Appendix 
A. Job Titles (with D.O.T. code and page) • 



B. Forms 

!• Introductory Activities 
a. Passport Application 

Health Card Application 
c. Getting Ready to GoJ - Travel Information Sheet 

2. Exploration Activity 7!^^: Translating and Interpreting 

a. Self Analysis Quiz 

b* Job Information Sheet (also for use in each of the following units) 
c. Sample FL News Article 
Speaker Evaluation Form 
3* Exploration Activity #5: Foreign Service and International Service 

Organizations 

a* Self Analysis Quiz 

b. List of Vocabulary 

K Exploration Activity 7r6: Teaching Foreign Languages 

a. Self Analysis Quiz 

b. Sample Application Form (Cincinnati Public School Teacher) 
Sample Dialogue and Pattern Drills 

5. Exploration Activity #T: Airline Services 

a. Self AncLlysis Quiz 

b. Insert Blank Page I^ich Says "Article In School Library" 

c. Exploration Trip Summary Form 
d* Sample Air Tickets 

6. Exploration Activity Customs and Immigration Officials 
a* Self Analysis Quiz 

b. Customs Declaration Forms 
c» U.S. Customs Hints Worksheet 
T. Exploration Activity IfS: Travel Agents and Tour Guides 

a. Self Analysis Quiz 

b. Guide to Pleuining a Trip 

C. Resources 

1» Resource Itooks for Students and Teachers 
2* Outline for Student Notebooks 

3. Procedure for Exploration Trips 

a* Exploration Trip Permission Form 
b» Exploration Trip Report 

c. Field Trips In Career Development 
K List of Magazine Articles 

a. Translating and Interpreting 

b. Foreign Service 

c. Teaching Foreign Language 

d. Airlines 
e# Customs 

f* Travel Agents 
5* List of Audio Visual Aids 
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A. Job Titles 
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Job Titles (with D.O.T. code and page) 



Note : All page numbers listed are for Volume 1 of the Dictionary of 
OccupationcQ. Titles 

Unit on Translating-Interpreting 

Translator 137.288 p. 753 

Interpreter 137*268 p. 390 

Importer-Exporter l85*l68 p, 796 

Import-Export Agent iB^i-.llB p, 372 

Foreign Clerk 219. P* 29^ 

Unit on Foreign Service 

Foreign Service Officer iSB.liS p. 29^*- 

Unit on Teaching Foreign Language 

Elementary Teacher 092.228 P, 726 

Secondary Teacher 091.228 p. 727 

University Teacher 090.228 . p. 263 

Unit on Airline Services 

Airplane Pilot 196. 283 p. U 

Airplane Stewards & Stewardesses 352.878 p. 11 

Unit on Customs and Immigration 

Customs Agent I88.I68 p. IBS 

Custons Clerk ■ 2lt9.288 p. I83 

CustCBis Collector I88.II8 p. I83 

Customs - Enforcement Officer 379.168 p. I83 

Customs Examiner I68.287 p. I83 

Customs-House Broker I86.II8 p. I83 

Customs Inspector I68.I68 p. I83 

Customs Officer I88.I68 p. 183 

Customs Sampler I68.287 p. I83 

Customs Verifier I68.287 p. I83 

Immigration Inspector I68.I68 p. 372 

Unit on Travel Agents 

Travel-Accomodation Appraiser 168.268 p. 75^* 

Travel Clerk 205.168 p. J5h 

Transportation Clerk 2U2.368 p. jsk 

Travel Counselor 237.168 p. 75'^ 
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DON'T PUT IT OFF 
APPLY.HQW: 



(PtCASE TYPE OR PRINT) 



AVOID THE LAST 
. MINUTE RUSH 



MAIL FASSPDtT TO: 

rN CARE OF (if V^ticabla), 
STREET 
CITY 



DEPARTMENT OF STATE 

PASSPORT APPLICATION 

Betwe ccTieung this ar?'ic3tion. lead anO oeiach Inlofmalion fo( Passport Applicants on 
pa£<s 3 »nc 4) (Use supplemental sheets when the space provided is not adequate) 



TO BE COMPLETED BY ALL APPLICANTS 



(Fust name) 



(Middle name) 



(Last name) 



a citizen ol the United States, do he(et)y apply to the Depattmenl of State for a passport 




(PASSPORT OFFICE USE ONLY) 

R D 0 DP ^nAnrmmmtx* 



EVIDENCE 



Apiplicttnt't BirtK C»*i'ic«l* 
FiU4 SR CR Clfr 

N3^ 0«l» 



«lfa/Hu»b«n4 BirtW Cvf^f'**** 
F!U4 SR CR Cl»r 

Cartificat* of N'^ur'H ^ Cttitanttii^ 
Mo. D«l» 
Ploco O S««n •nd Rmh 



CtiilcJ(ran)*« B«t'^ E«i^ft<« 



SEE REQUIREMENTS ^QR PHOTOGRAPHS 
ON ATTACHED INFORMATION SHEET- 
PhOTOORA^S which 00 NOT MEET THE 
REQUIREMENTS OR ARE NOT A LIKENESS 
WILL NOT BE ACCEPTED. 

CLERK OR AGENT WILL STAPLE PMOtO 
HERE. DO NOT IMPRESS SEAL ON SITHER 
PHOTOGRAPH. 



HAVE YOU OR ANYONE INCLUOEO IN THIS APPLICATION BEEN ISSUEO OR INCLUOEO 1" * ?• 

□ yes (IJNO (IF VPS. GIVg DATE OF MOST RECENT PASSPORT ISSUED AND NAME IN WHICH ISSUED) 



IP n6T iUBMlTTEO WITH THIS APPLICATION: 

Whoro Ittuo^: 

0>*po»ltloA. 



IN THE EVENT OF ACCIDENT OR DEATH NOTIFY (Do nol •» • P«f*o« wlio »:ll occooipofiy yow wKoa 

ttovolinf) «... 

N...^ In lull: Roloflon«hlp* 



Stfoot •44*m^; City* S*«^ 



(PASSPORT OFFICE USE ONLY> 
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. EXEC-. 



.POST. 



Dspn 



(OVER • YOU MUST COMPLETE PACE 2) 
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PACE 2 



PATHEK*S NAME 


FATHER'S PUCE OF BIRTH 


FATHER^ OaTE OF BIRTH 


Ou.s. Citizen 
Onot U.S. citizen 


MOTHCK'S MAIOEN NAME 


MOTHER'S PLACE OF BIRTH 


MOTHER'S OATE OF BIRTH. 


Ou.S. CITIZEN 

CJnot U.S. citizen 


(1 )t WAS NEve* MARftieo 
CJ 1 VAS LAST MAftRlCO OH 


TQ (Fwll l«-«l nmmm • cvmplvt* whtthtt wldtw*^ mt dUorc«4) WHO WAS BORN ON (Oo<«) 


ftOKN AT (C»»F. C»«n»»y) 


QWHO IS A U.S. CITIZEN 
C] WHO IS NOT A U.S. CITIZEN 


Omarriace not TERMINATEO 

QmaRRIACE terminated by (IDd«<»»K O0'*ore» on (Ooi«) 



WOMEN MUST COMPLETE FOLLOWING IF CHILDREN OP A PREVIOUS MARRIAGE ARE INCLUDED OR IF PREVIOUSLY MARRIED BEFORE MARCH X 1931 



1 WAS PREVIOUSLY MARRIED ON 


TO (Fwll U9«l nOm«> 


WHO WAS iORN AT (Ci»y, S»o»», Country) 


fo«r* M\ 


Q ORMER HUS8AN0 WAS U.S. CITIZEN 
□ former HUSBANO was not U.S. CITIZEN 


PREVIOUS MARRIAGE TERMINATEO BY QOEaTH QoIVORCE 
ON (Oo»») 



COMPLETE IF APPLICANT OR ANY PERSON INCLUDED WAS NOT BORN IN THE U.S. AND CLAIMS CITIZENSHIP THROUGH PAREnKS) 



IMMICRATEO TO THE U.S. (Month) (Yw) 

Q APPLICANT 

QwlFE 

□husbano 

CJ CHILD 


IF FATHER NATURALIZEO: 


IF KNOWN, FATHER'S RESIOENCE 
IN U.S. 

From(Y«o<) To (Y«w) 


Date 


CERTIFICATE NO. 


BEFORE (Noma of Ce^rr) 


PLACE (C»ty, S»o»») 


RESlOED CONTINUOUSLY IN ThE U.S. 

From it^o'i To (Y«or) 

□applicant 

□ wife 

□ HUSBANO 

□ CHILO 


IP MOTHER? NATuPi»^EOj 


IF KNOWN, MOTHER'S RESIOENCE 
IN u S. 

From (Y«or) To (Yvor) 


OATE 


CERll^CATE NO. 


BEFORE {Hmmm of C^wrUf^ ^ \ 


PLACE.(cV S»ot«) 



PROPOSED TRAl 



rBE COM 



PURPOSE OF TRIP 



ME4 



kiSPOlTATiG 



lBY all APPLICANTS 



PROPOSED LENGTH OF STAY 



NO. OF PREVIOUS 
LAST 12 MONTHS 



BROaO WiTHlfl 




Awr 




□ 


□ 


a 


□ 



MOTHER TRIP ABROAD? 
IF SO, WITHIN 
□ 5 Y«o« 



COUNTRIES TO BE ViSlTEO 



WARNING' False Vatj^ ilfrrnade nl^in^ and willfully in passport applications or in affidavits or other supporting documents submitted therewitfi are punistiabie by fine 
loi^of ifnprisoomenrfiffoer ttie provisiofc olla USC lOOl and. or 18 USC 1542. Alteration or mutilation of a passport issued pursuant to this application is punishable by fine 
and/or imprisonment under the provisi^ of B USC 1543. The use of a passport in violation of the restrictions contained therein or of the passport regulations is punishable 
by fineand/or imprisonn^eiit under i^QSC 1544. 



I have not (and no olh?n!W?5Tricluded in this application has), since acquiring united States citizenship, been naturalized as a citizen of a foreign state; taken an oath or 
nude an affirtnalion or other fornal declaration of allegiance to a foreign state, entered or served in the armed forces of a foreign state, accepted or performed the dulies of any 
office, post, or emoioyment under the government of a foreign stale or political subdivision thereof, made a formal renunciation of nationality eitherjn.lhe United States or 
befofe a diplomatic or consular officer of the united States in a foieign state, ever sought or claimed the benefits of the nationality of any foreign state, or been convicted by 
I court o( court martial of competent lurisdiction of cornmittmg any act of treason against, or attempting by force to overthrow, or bearing arms against, the United States, oc 
conspiring to overthrow, put down or to destroy by force, the Gcvernnsent of the united States. 

(If <wty of thm obov^-mmntionmd ocfs or condhlonw hov» b««n purforwd by or opply to fh* opptlcant, or fo any othur pmrson to b* Includ9d In thm possport, tfi* 
portfofv wflch cppllmt thould b* ffrvci^ ouf, vyd o suppUmantory •xpfonotory starf*«Tt«rff und9r oofh (or affirmation) by thm pmrton to whom »>•• portion is 
af>pllcoblm thovid bm attached and mod* a port of thin application.) 

\ solemnly swear (or affirm) that the statements made on all ttie pages of this application are true and that the photograpli attached is a likeness of me and of those persons to 
be included in the passport. 

OATH OF ALLEGIANCE 

Further. I do solemnly swar (or affirm) that t will support and defend the Constitution of the united States against all enemies, foreign and domestic; that I will bear true faith 
and allegiance to the ume; and that | take this obligation freely, without any mental /eservations, or purpose of evasion: So help me God. 



(7» tlgn»d of fans tim9 by wif; hutbond to b« inc'udmd in posspott) (Jo b* tign^d by Afiplicont mpr*s«nc* of person odminist9ring oatb) 

Subscribed and sworn to (affirmed) before me this day of ^ » 19 



dF^Ji, OF COURT) 



Clerk of the- 



iS'^nofu'e of C'»»fc of Courf or Poisport Agmnt} 

Coii/t or passnort Agent at ; 



Idanfir/ing Docuw^nt SubniiH*d tamper e%idfnce to tdenttf) the iipplictmt mu>thc suhmittrd »i • omp*iincc wtth 5cc«i,"! J.Vj ,// the Clerk of Ct/uft Handbook 
on Pattporttj 
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t DETACH HERE ) 

INFORMATION FOR PASSPORT APPLICANTS 



PAOC 3 




I who 



A. WHO MAY BE ISSUED A PASSPORT 

A passport may be issued only to citizens or na* 
tionais of the United States. 

B. USE OF THIS FORM 

1. This application must be personally presented 
to and executed by (a) a passport agent; (b) a clerk of 
any Federal court; (c) a clerk of any State court of rec- 
ord or a judge or clerk of any probate court; or (d) a 
postal clerk designated by the Postmaster General.* A 
wife or husband who is to be included in the passport 
must appear in person with the applicant and also exe- 
cute the application. Unmarried children under the age 
of 18 years who are to be included in a passport appli- 
cation are not required to appear in person. An un- 
married person who has attained the age of 18 ye 
must obtain a passport in his own name. 

Passport Agencies are located in the i<3llO?*yii 
cities: Boston, Chicago, Honolulu, Los AngeU^v.'vIi<^j^ii 
New Orleans, New York, Philadelphia, S^n Fra^i^o 
Seattle, and Washington, D.C. 

2. Unde r certain cir cumstan ce 
the bearer of a passport issued with^ 
to the date of a new application and w! 
passport with his new application, may 
sequent passport by mail. A person 
to apply for a passport by mail miiy4^ta 
"Application for Passport by N^il, 
and the offices listed in Section B^l/B?lore ^mpleting 
the form, the applrc a ri^ should (NDefuU^^ead the in- 
structions on the re vejse side to determine t^at he meets 
all of the requiremeixs for obtaining\passport by mail. 

C. PROOF OF unite/ STA^If^CTTI ZEtJ^H I 
IS REQUIRED OF^P^I^ANTS 

1. Applicants Who Were ^ued or Included in 
Passports Previously . A passport issued previously 
to an applicant or one in w^iCh he was included, shall 
be accepted as proof of Utffted States citizenship. The 
applicant shall submit the passport with the application. 
If the passport cannot be submitted other evidence of 
citizenship should accompany the application to avoid 
delay in issuance of the passport. The previous pass- 
port or citizenship documents will be returned with the 
n«wly issued passport. 

2. Applicants Who Are Applying for Their First 
PasspoftT ^ 

a. Citizenship by Birth in the United States . A 
native»bom citizen shall present his birthcertiflcate or, 
if not obtainable, his baptismal certificate or a certified 
copy of the record of baptism. Birth and baptismal cer« 
tificates, to be acceptable, shall show that the birth or 
baptism was recorded shortly after birth. If such pri- 
mary evidence is not obtainable, he shall submit a 
notice by appropriate authorities that no birth record 
exists and such secondary evidence as census records, 
newspaper files, family bibles, school records or 
affidavits of persons with personal knowledge of the 
birth. The birth or baptismal certificate must show 
the applicant's given name and surname. If it does not, 
or if the name shown is not in agreement with the name 
as presently used, clarifying secondary evidence as 
shown above will be required. 

All documents submitted as evidence of United 
States citizenship by birth shall include the place and 
date of birth of the applicant and bear the seal of the 
office, if this is custcn%ary, and signature of the per- 

^Postal clerks have been designated only in certain 
areas. 




son before whom such documents were executed or by 
whom they were issued. Evidence, except affidavits 
and altered or mutilated documents will be returned by 
the Passport Office to the applicant unless the case may 
require further investigation. 

b. Citizenship by Naturalization . A person who 
claims United States citizenship by naturalization shall 
submit his certificate of naturalization with his appli- 
cat ion. 

c. Citizenship Through Parent(s) . If United 
Scat e 8 citizenship was acquired through naturalization 

Mil a parent or parents, or by birth abroad to United 
citizen parent(s), the certificate of citizenship 
^by the Immigration and Naturalization Service 
fe submitted with the application. If such a cer- 
is not available, submit the following documents: 

(1) When Citizenship Was Acquired Through 
Natur alization of Parent _or Parents, paront(s) 
certuicaCe(s) oi naturalization, applicant lor- 
eign birth certificate and evidence of admission 
to the United States for permanent residence 
shall be submitted with the application. If 
citizenship was acquired through the naturaliza- 
tion of a sole parent, the other having been an 
alien, also submit the divorce decree showing 
naturalized parent has custody, or the death cer*. 
tificate of the alien parent, when appropriate. 

(2) When Citizenship Was Acquired Through 
Birth Abroad to United States Citizen Parent or 
Parents. A Consular Report of Birth (Form FS- 
240) or Certification of Birth (Form DS-1350 or 
Form FS-545) issued by the Department of State 
shall be submitted with the application. If 
neither of these is available, the foreign birth 
certificate, evidence of the United States citizen* 
ship of pa rent (s) and an affidavit from parent(s) 
showing the periods and places of residence in 
the United States and abroad (specifying any 
periods in the Armed Forces of the UnitedStates) 
before birth of applicant shall be submitted. 

d. Requirements for ^W.omen Married Before 
September 22, 1922, or Married to Aliens Ineligible to 
Citizenship Before March 3, 1V31. (Section 437 of the 
Clerk of Court Handbook on Passports.) Evidence re- 
quirements for persons in these categories should be 
discussed with the person executing the application. 

0. PHOTOGRAPHS 

1. Number and Recency of Photographs Requi red. 
Two duplicate signed photographs taken within "sue 
months of the date of the application, portraying a good 
likeness of and satisfactorily identifying the applicant 
shall be presented with the application. 

2. Signature on the Photographs . Both photo- 
graphs must be signed on the front along the left-hand 
side without marring the features. The signature on 
the photographs must agree with the signature on the 
application. 

3. Photographs for More Than One Person . A 
group photograph is, preferred when a wife and/or 
children are to be included in a passport. When it is 
not feasible to submit a group photograph, separate 
photographs may be submitted. 

4. Photographs May Be in Color or in Black and 
White. Passport photographs are acceptable in black 
and white or in color. Photographs retouched to a point 
where the applicant's appearance is changed are un- 
acceptable. However, those retouched merely to 
eliminate shadows and lines are acceptable. 
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5* Si%% •nd Quality of Photographa , The Passport 
01lic« welcomes photographs which depict the appli- 
cant as a relaxed and smiling person* Photographs 
shall be clear, front view, full face and shall be printed 
on thin« unglased paper bate with a light, plain back- 
ground. 

They shall not be smaller than 2- i/Z x 2- 1/2 inches nor 
larger than 3x3 inches insise. Prints shall be capable 
of withstanding a mounting temperature of over 200 
degrees Fahrenheit, Vending machine or acetate or 
film base prints are not acceptable because they may 
fade before the passport expires. Also, snapshots* 
magazine or full length photographs are not acceptable, 

E. IDENTIFICATION 

All applicants applying under Section B must es- 
tablish their identity to the satisfaction of the person 
executing the application. This may be done in one 
of the following ways: 

i* Personal Knowledge of Identity , If the apoli- 
cant is personally known to the person executing/ the 
application no further identification is required. 

2. Documents to Prove Identity , The folK>\vini 
iteme are acceptable if they contain the signatudjfe AN 
eitKer a physical description or a photograpnx. tjfe 
applicant: 

a. Previous United States passport; 

b, A certificate of naturalization^ 

tive citizenship; 

c. Driver's license (not 

er's license); 

d, A governmental (Fei 

identification card o 
As a general rule» th 
not acceptable as evidence of 

a. Social Security Car! 

b. Learner or tempora 

c. Credit cards o^ 

d. Membership c> 

zations» 
Any tempo\a^Lid 
Any docun\nt jiiiiic 
ged 

ness in Lieu^f Do 




of deriva- 




3. W 
cant is 
knowledgi 
accompai 

him for at^loast 
citizen. The identifyin 




al organi- 

card or document; 
been altered or 



If the appli* 

h his^>identity by personal 
above items* he shall be 
witness who has known 
s aVd who is a United States 
witness shall sign an affi- 



davit in the presence of/he same person who executes 
the passport applicati^. The affidavit shall show that 
the witness reside s^Tt a specific address; that he 
knows or has reaadfTto believe that the passport appli- 
cant is a citizen of the United States; the basis of his 
knowledge concerning the* applicant; and that the in- 
formation set forth in the affidavit is true to the best 
of hie knowledge and belief. The witness shall be 
required to establish his own identity to the satis- 
faction of the person executing the application by one of 
the above means* 



F. PASSPOftTFEES 

1. Amount of Fee 
a* Execution Fee , A fee of $2 shall be paid 

to the person executing the application. The execution 
fee is not collected by Federal officials when the 
application is for a No- Fee type passport. No other 
fee except postage or necessary emergency charges 
should be paid, 

b. Passport Fee , The fee for a passport is $10, 
No passport fee is charged Armed Forces personnel or 
their dependents who submit Department of Defense 
Forms DD-1056, or civilian employees of the United 
States Government or their dependents proceeding 
abroad on official business who present letters of au- 
thorization from the Government Agency, 

Passport fees and no-fee authorizations shall ac- 
company this application, 

2. Form of Fee, The $10 passport fee must be in 
the form of: 

a. Bank draft or cashier's check; 

b. Check— certified, personal, travelers; 

c. Money order— United States Postal, Inter- 
national, currency exchange, bank. 

Payment should be made payable to the Passport 
Office, Coin or currency should not be submitted with 
applications unless application is made at one of the 
Passport Field Agencies shown in Section B-1, 

G. HOW TO AMEND A PASSPORT 

A passport may not be amended to exclude the 
bearer. It may be amended at the request of the 
bearer to show a married name, to correct the descrip- 
tive data, or to include or exclude a wife or husband 
or any minor children. Form DSP- 19, Application for 
Amendment of Passport, may be used for this purpose. 
This form is required and must be executed before an 
authorized person noted in Section B-1 when an in- 
dividual is to be included in a passport^ A person may 
be included and excluded from a passport once only, | 

Forms DSP- 19 are available from the offices I 
noted in Section B-1, • | 



H. IMMUNIZATION INFORMATION 

The International Health Regulations adopted by 
the World Health Organization stipulate that vaccina- 
tion against smallpox, cholera, and yellow fever may 
be required as a condition of entry to any country. 

Most countries require entering travelers to 
possess a valid International Certificate of Vaccination 
against smallpox* In addition, some countries require 
travelers to possess valid cholera and/or yellow fever 
Certificates. 

Details concerning recommended and required im- 
munizations and prophylaxis, for travel to all areas 
of the world, may be obtained from your local or State 
health department. 
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PASSPORTS 



Room 831 S. Postof f ice Bldg. , 
Fifth & Walnut Sts. , 
Cincinnati, Ohio 1^5202 

Hcnors: 8:3P A.M. to k:00 P.M. 
Monday thru Friday Telephone; 68U-2g6^ 



REQUIREMENTS 

1. PROOF OF CITi:?ENSHIP BIRTH CERTIFICATE from Public Record. It must bear 

the IMPRESSION SEAL and SIGNATURE of issuing authority. 
It must also show what date the record was made. If it 
was not recorded vithin one year after the birth date, it 
then must also show the evidence that was submitted at 
the time it was filed. 
Or one of the following: 

a. CERTIFICATE OF BAPTISM, To be acceptable the baptism, 
must have occurred within one year of the birth, the 
certificate must bear the church seal and it must state 
the birth place. 

b. CERTIFICATE OF NATURALIZATION. 

c. Previously Issued U.S. PASSPORT. 

2. PHOTOGRAPHS . OWO (duplicates) recently taken (not over six months old), 

on thin unglazed paper with a light background, SIZ^l 
2 1/2 X 2 1/2 inches, l^en more them one person is to 
be included in a Passport, the photo should be in a GROUP 
and may be 3 x 3 inches. 

3. IDENTIFICATION . Acceptable means of identification which bear the 

SIGNATURE and either a physical description or a photograph 
of the applicant are: 

a. VALID DRIVER'S LICENSE. 

b. U.S. PASSPORT or NATURALIZATION paper. 

c. ID cards issued by U.S. Gov*t. or Companies issuing 
cards to employees. 

If none of the above means of identification are available, 
the applicant must bring an IDENTIFYING WITNESS ALONG V7ITH 
HIM, (The witness must have the same type of identification. ) 

k. FEES . ^12.00 in the f onn of a PERSONAL CHECK OF THE APPLICAIfT OR 

MONEY ORDER made payable to "Passport Office." A Check or 
Money Order is required . Cash is not acceptable ar> the fee 
is forwarded together with an application through the mail 
to the State Department, Washington, D.C. 
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ADDITIONAL INFORMATION: 



Office hours are shovn on the sheet attached. Hovever, it may be noted 
that the best time to appear in person generally is during the period from 
8:30 • 9:30 A.M, 

Processing time varies. A maximum of up to 8 (eIGIIT) weeks is possible 
during the extremely heavy season vhich occurs from MeTch thru June, The 
minimum is approximately 3 (THREE) weeks during the period from September 
thru December, If emergency processing is required, it may be necessary to 
appear in person at the Dept. of State, Passport Office Washington, D.C. or 
one of its Agency Offices which are located in ten major cities. 

Under certain circiunstances a person who has been the bearer of a 
Passport issued within 8 (EIGHT) years prior to a new application, and can 
submit that Passport with his application, may apply for a new Passport by 
by mail with the use of a special pink form ://DSP-82, 

HEAI/ni INFORI-IATION ; 

For information concerning necessary immunizations contact the office 
that is handling your tickets: (Travel Agent, Airline Office etc. ) OR 
The U.S, Public Health Service 
Room 2U5 U. S, Postof f ice Bldg. , 

5th & Walnut Sts., Cincinnati, Ohio 1+5202. Telephone 68U-2115. 

.Pick up form at time of Passport Application, 

HOW TO OHTAIN CERTIFIED BIRTII CERTIFICATE : 

Persons born in the Corporate limits of Cincinnati may obtain a Certified 
copy of their Birth Certificate at: 
The Bureau of Vital Statistics 

Room 230 City Hall-oth S: Plum Sts, , Tele:' 1+21-5700. 

Those persons born in Hamilton County but outside the Corporate limits 
of Cincinnati may obtain a Certified copy of their Birth Certificate at: 
The Hamilton County Board of Health 

10th Floor Temple Bar Building., NAK Corner of Court & Main Sts., 
Tele: 632-81+51. 

Those persons whose birth occurred elsewhere in this Country must contact 
the State Health Department in the Capital city of the State where the birth 
took place. 

CUSTOMS INFORI'tATIOL 

Customs Infom Dn is available from: 
The U.S. Customs OffjL^e 
Roan 8511 U.S. Federal Bldg. 
550 Main St., Tele: 68I1-3683. 
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iNTERNATIOMAl CERf iFIC/vTES OF 
VACCINATION 

AS APPROVED BY 

RLO HEALTH ORGANIZATION 

FOR ADDRESS OP VACCINATOR) 

INTERNATIONAUX DE 
CCI NATION 

luVES PAR 

L'ORGAWS/^tmpmnALB DE LA SANT^ 

(SAUF CAORcSy^U V^CINATEUR) 







T (StrMt*-Rua) 


(Clty-VIIH) % 


(County— Olpartamant) 


(SUt*H£ttt) 



^'^S^S HEALTH, EDUCATION, AND WELFARE 
PUBLIC HEALTH SERVICE 



U.S. DEPARTMENT OF 



PH$-731 (REV. 9-711 



INSTRUCTIONS TO TRAVELERS 



Internatronat Certificates of Vicclnat ion or Revaccination ere 
officiel statements verifying that proper procedures have been 
foMowed to Immuniie you against e disease which could be e 
tKreat to t^M United States end jther countries. The Certificates 
•ft fcond In Importance only to your passport In permitting 
uninterrupted International travel. THEY MUST BE COMPLETE 
AND ACCURATE IN EVERY OETAIU or you may be detained 
«t ports of entry. 

Wh#n your Itinerery {$ complete, you may obtein informa- 
tlon on Immunizations required or recommended for foreign 
tfivtl from your local or Stete Health Department. 



How to Complete Your Intarnetlonal Certlficatae of Vacclnetii 

I* Enter your f>amt end address on tha cover of the bool 
bafora presenting it to your physician. 

2. On tha Certificates required for your trevel. print 
on tha first line; sign your rvama on tha seconi 
your sax: end indicata your c^ate of birth in 

,19 



INSTRUCTIONS TO PHYSICIAN 





laquanca: day. nwnth. year. Example: 

3. Vac&nation against smallpox end c 
any Mcansed physician in the United 
eomplettf his part of the C 
departn>ent to be vaitdated 
obtained only at a designei 

Tha Certificate must be st 

Yellow Fever Vaccination Center 

4. It b your responsibility to havf^Certificates validated with 
an -epproved stamp." THE CERTIFICATES ARE NOT VALIO 
WITHOUT AN "APPROVEO STAMP.** 



by 
lysician 
local health 
ion may be 
'eccination Center, 
'ictal stamp of the 



INFORMATION REQUESTED ON EACH CERTIFICATE 
MUST BE COMPLETE FOR THE CERTIFICATE TO BE 
VALIO. 

1. The speca for primary vaccination against smallpox Is to be , 
used only when a person receives his vaccination for the f.rst 
ti(Tie. If unsuccessful, a new Certificate must be used for a repeat 

primary vaccination. 

^•JP* dates on each Certificate ere to be written with thadey 
Irt^abic^umerals. followed by.the month In lettert and tha yaar 
fn el^l^ numerals. Example: 1 Jan. <971. 

3. Ve^toj«ns may be given by nurses ar^ nr)ed!cal technicians 
If onderTha direct supc^rvision of a qualified medical practl- 
tioM^The physician's WRITTEN signature must appeer on the 
Cjfrificata; a signature stamp is not acceptable. 

If smallpox vaccination is contra indicated on medical 
grounds, you should provide the patient with a written state- 
ment, on your letterhead, signed end dated, indicating the nature 
of thacontraindi<^tion. 

6. Information concerning official immunization requirements 
for international travel end the location of Yellow Favr 
Veccination Centers in your aree may be obtained from your 
local or State Health Department. 
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00 NOT THROW THIS BOOKLET AWAY. VOU MAY HAVE OCCASION TO USE THE CER. 
TIFICATES FOR FUTURE TRAVEL AND AS A RECORn fiP vn..o VArn.»A, ^..^ 



INTEr NATIONAL CERTIFICATE OF VACCINATION OR REVACCINATION AGAINST SMALLMx 

if togulfne(«) frXiU* ^J** 

wnoM »l9natur« follows 7** — ; 




Th. .pprovd ..."mp min,?on.d ,bov. mult b.* tn'*."',? m prV.cr Sli ^^.'K:?,:!;\°i 
country In Mhleh th* vieeinitlon it p«r(orm«d 'ofjn^Pf"crto«a by th* h**lth «dmlnlttr*tlon of th* 

.ubMUutVlor't'h?. iTn«u^: • own h.nd: hi. offlcl.. .t.mp i. m,t .n .cc.pfd 

:-*v.':i='"""'" -c?."7pT.r "orr; r.°'ur.^sr?*^^r>n^"t!ir ;:7;u*; '•d?n:.t: 

wcc'iJ.?lon'V.tX«!t'u*.V '* ""'""^ P"'"" ••••""Inl.tr.tlon «nlt..r* du t.rrlto.r* oC I* 

comm. u!:InVliru°;V;i;*n.?u^:.'"' " P""^* c«ch.t off.c... n* pouv.nt it,, con.idfci 

p J;«.V*°/:S,t'i" • °" •'«""'""'" qu*lcon,u* ... m.„,ron.,u'.l comport* 

•S## turn 1. inttructfontto fhyalclant. 



NOTE TO TEACIIER RE; GOTING READY TO GO 



This sheet is designed to be cowpleted by the stxident from 
infoxmation given in class on the second day of the Introduction 
period. It should be placed in an on-going notebook for the 
course, where it can provide the student with useful information 
at a later date. In addition, it should be a way of keeping the 
participation of all students of all abilities going# 
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OBTTINO READY TO GOJ - 



PASSPORT fr. TRAVEL INFORMATION SHEET 



Fill out the inforaation asked for on this sheet from what you learn in class; 
then, place this sheet in your claiss notebook. 

I, Passports 

A, Where do you apply for a passport? 

B, What k materials jnust you have to apply? 
1. 

2. 

3. 

k. _^ 



C After reading the Oath of Allegiance on the passport application, what 
things can you think of that would cause you to lose your citizenship 
while in a foreign country? - 



D, How long is a passport good for? 

Can it be renewed? ^ For how long ? 

E. Thing s your Passport won*t let you do; 

1. What places may you not visit? 

2. Are there cmy other limits put on ^fliiat you may or may not do? 




F, If your passport ^'Is lost or stolen, what should you do?_ 



II. Visas 

A. VJhat is a ^isa? 



B. VJhere do you get one? 

III. Health Card 

A. Where ccui you get a health cai^ 



9 



B. What innoculatibns (shots) are required in different parts of the 
world? 

Shot Place Time 

1. r equired for travel in ^ ^gopd for yrs. 

2. r equired for travel in g ood for ^yrs. 

3. required for travel in g ood for yrs. 

U. r equired for travel i n _good for yrs. 

5i r equired for travel in jgood fo r y rs. 

C. VJhat are some voluntaiy shots you can get? . , ^ 
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Vftiere must you go to get your health card validated (ok'd)? 
Addresses: or 



International Driver's License 

A. What must you have to apply for an international license? 

1. 

2. , 

3. . 

Where can you apply? 

C. How long is it good for? 

D. Is there any place where you cannot use it? \ 
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NOPE TO TEACHERS B2 ; SEIf ANALYSIS^TRANSLATINQ 

This self-analysis sixryey should be given at the begirning of the 
\init on translating cuad interpreting. It may be helpful to read 
throuj^ the items together, in case the reading ability of some of 
the students is United. After the student has ccxnpleted the fom, 
you should go back €Uid einphosize the iinportcuice of the attributes in 
the left hand column to success in this field. Ask the student vfay 
they are important. 
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SEIf ANALYSIS; TRANSLATING AND INTERPRCTING 



Directions: Check the line closest to the statement that identifies you* 
If you are uncertain, check the middle space* 



Enjoy reading emd writing 
English 



Would like to travel and 
live in new foreign 
farave^ places 

Itake friends easily 



Speak clearly 

Not prejudiced 
Calm under pressure 

Flan to go to college 

Enjoy foreign language 

Have a good memory 

Can do things quickly 
aM efficiently 

Like to study words 
and their meanings 

f-fcike at least average 
grades 

Like to meet other 
pec5)le who have different 
betckgrgunds theui mine 



Can always find another 
way to explain something 
to someone who doesn^t 
understand* 

Have large vbcabiilary 



JReading and writing (English) 
are not especially interesting 
to me* 

Frefer to live and travel in 
familiar places 



JFind it difficult to feel at 
ease with new people 

JTend to talk too softly. 



too loudly, stiitter 
Prejudiced 



JTend to worry and get tense 
under pressiiro 



_Plan to go no further than 
hi^ school 

JForeign language is one of 
iry least favorite subjects 

JTend to forget things easily 



_Am usually slow about doing 
things 

JIave ho interest in words 
and meanings 

Make below average grades 



J^refer to stick with friends 
"'^o are like me - I feel 

awkward with people who are 

different 

Jfeel lost if people don't 
understand me the first time 
I explain something 



Have small vocabulary 



c 
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Am patient with difficult 
assignments 

An ve*y canpetitlve 



Enjpjr studylng^geography, 
history, and culture of 
other lands 

Am indepenclent eis a person 

Self*confident 

I stick with a idb until 
it's done 



JBecocie impatient when a 
task is hard for me 



J)islike competing with 
others 

JVm not interested in 
geography, history, and 
culture 

Am dependent on others 



_Feel unsure of myself 



JTend to quit if I <3et bored 
or if the Job is too hard 
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NOCE TO TEACHER RE : JOB INFORMATION SHEET 

This sheet should be filled oxit for each cif the 6 major areas to be 
covered* The stiadent should use avcdlable resources such as those 
listed in Section CI of this appendix ("Resource Books for Students 
and Teachers") to conplete the form on his own tiine. The restOts 
should then be discussed in class iso that everyone can share their 
fixings* Finally, the conpleted form should go In the student's 
class notebook for future reference* In areas vhere there are 
many Jobs under one heading (i.e. "Airline Services"), let the 
student choose the one occupation vhich most itrtexrests him (pilot, 
stewardess, etc, ) 
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Occupation Naine_ 

D.G.T. number , pate 



JOB inFOni'lATION SHEET 



Description of Job: 



Pequirements for Job: . 

i. Age - Minimum: Maximum: 



2. Physical - Height: Weight :_____ Other: 



3* Educational background:^ 



High school requirements 

College requirements: 

Military training: 



Special exams required to enter :_ 



Sedary:_^ pe r as a, , _salary 

— '(amount-)^ — - — -(weekjmonthyyear-)— ^(beginning, average, advanced 



Additional benefits usually enjoyed by members of this occupation: 



^•/here to apply or get further information: 



Job open to men? IiTomen? b oth? 

Opportxinlties in this area increeising? _Few and competitive^ 

Opportunities for advancement : , 



Advantages/Disadvantages in vork hours and work place s:_ 



These aspects of the career vould be most interesting to me: 



These aspects vould be the least interesting:^ 
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SA1<IPLE FOREIGN LANGUAGE NEWS ARTICLB 



22 de Julio 1973 



Madrid 



El seilor Juan Garcia, profesor de historia de la Universidad de Madrid> 



hospital del 22 de Jtilio heista el 25 de Julio* El senor Garcia es may famoso 
por BUS estudios de la historia, la geograffa, y la cxiltura de las naciones de 
Europa. 



Vsr. Juan Garcia, professor of history from the University of Madrid, is 
in the hospital* He is sick with a stomach ailment (problem). He will be in 
the hospital fron the 22nd of July until the 25th of July. Mr. Garcia is very 
famous for his studies of the history, the geography, and the cultiire of the 
European nations. 



esta en el hospital. 




Estara en el 



July 22, 1973 



14adrid 
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SPEAKER EVALUiffilON FORM 



Kame of speaker: N ame of company: 

Occupation: 

What type of education or training did the speaker have for his Job? 



What duties and responsibilities are a part of this person's Job?_ 



What things Interested me the most about this career 
V/hat things Interested me the least about this career? 



ERJC 
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NOTE TO TEACHER RE: SELF ANALYSIS FOREIGN 5F^>VICE 



Read instructions concerning use of previous self analysis quiz on 
Tremslating and Interpreting, Those instructions apply here too. 



Hi 
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SELF ANALYSIS: FOREIGN SERVICE INTERNATIONAL SERVICE ORGMIZATIONS 



Directions: Check the line closest to the statement, that identifies you# 
If you are uncertain, •'^lieck the middle space. 



Want to get more training 
after higfh school 

Willing to do extra work 
vhen necessary 

Operate well under 
pressure 

Have a good knowledge of 
American history and 
culture 

Am ccflnpetitive 



--Want-t o-advanc e-t o-h igher- 
levels in my work 
through further study 

Wdiild like to live in 
other countries for long 
periods of time 

Am an A or B student in 
most subjects 

Am interested in foreign 
language study 

Make friends easily 



Am physically fit 

Am patriotic toweurds 
U.S.A. 

Am tolerant of discomforts 



Becoming wealthy is not 
my major consideration in 
choosing a Job 

Am willing to have the FBI 
thoroughly investigate my 
background 



JIave no plans to go on 
after high school 

_I)on't like to do any more 
work than the minimum 

_Get tense and upset under 
pressure 

__Not iiiterested in the subject 
of Ai^rican history 



J)islike being measured 
against other people 

;^Iot— interested-in-furthex*— 
training or study after I 
get my Job. 

JDon't like to be away from 
home for a long time 



_MaJority of grades are average 
or below average 

_^Bislike foreign languages 



JPrefer to stick with people 
know 

_Don*t get much exercise 



_Don*t particular care one 
way or the other about U.S.A. 

^Wouldn't want to live with 
ar^ discomforts I don't have 
here 

_Am not interested in a "moderate 
paying" Job, no matter what 
other benefits there are 

_Don*t wish my future employer 
to do any more than check my 
references - no investigations 



er|c 



Place others • welfare 
before my own 

Can keep secrets 



JiCt others watch out for 
themselves 

JLike to tell my news, to 
others 



Can remember names well 



Forgetful with names 



LIST OP VOCABULARY: FOREIGN SERVICE AND INTERNATIONAL SERVICE ORGANIZATION 



Directions: Based on what you learn in the 'tlass discussion, write definitions 
or explanations .of the words or tenns below. 



1, Ambassador 

2« Embassy 

3# Attache 

k. Chief of Mission 

5# Foreipi Service Reserve Officer 

60 Consulate 

7# Consul 

8, Department of State 

9. Protocol 

10, William ?• Rogers 

11. A.I.D. 
12* Diplomat 
13* Peace Corps 
llf. ' H.O.P.E. 

15. Public Affairs Officer 

16* Cultural Affairs Officer 

17# Voice of America 

-U.S^IvA^ ^^-^ 
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NOTE TO TEACHER RE: SELF ANALYSIH TEACHING FORKIGN LANGUACFX? 

Read instructions concerning use of previous Self Analysis quiz on 
Translating and Interpreting. Those instructions apply here too. 
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SELF ANALYSIS: TEIACHIIK} FOREIGN LANGUAGES 



Directions: Check the line closest to the statement that identifies yoiu 
If you are uncertain check the middle space. 



Am more willing to try 
something new rather than 
worry about making mistakes 

Not worried about being 
popular as long as I know 
I'm rig^it 

Make at least average 
grades 

Learn quickly 

Like school €Uid do extra 
work 

Talk and write well 

Good planner and organizer _ 

Patient with questions 

Outgoing 

Have a sense of humor 
Volunteer 

Sensitive to Others 

Pleasant personality 

Have good Imagination emd _ 
can think up new ideas 
easily 



Jim embarrassed to make mis- 
takes (especially in front 
of other people) 

J)on*t like to do thiijgs that ' 
will make other people not 
like me« 

_Make below average grades 



_Learn slowly 



_Do only schoolwork that is 
necessary 

Talk and write poorly 



J^oor planner, and organizer 



Impatient with questions 



_Withdrawn 
J'Touchy" 



JOo not volunteer 
Insensitive to Others 



J>o not have pleasant personality 



JPend to do things mostly in 
the way I learned them with- 
out changing anything* 



Note: Ports of this self analysis is taken from the similar one used in the 
Curriculum Bulletin on Careers in Education developed by Mrs, Carol 
Bieme and Mrs, Linda JoUey, 



ERLC 



91 



97 



CINCINNATI pgBLIC SCHOOLS 



Educotion Center 
230 Eosf Ninth Street. Cincinnoti. Ohio 45202 

APPLICATiON FOR EMPLOYMENT 
I. Panonol Dotq 



UIVIblUN Uh SIAhh HhRbUNNtl 



io<t Mown 



nM\9 Now 



Mold«n Nom* 



HMtbond't Flrit Nem». KMorritd 



FtlOA* 



Zip No. 



2lp No. 



ffooto cHock 
QMolo OF<«wlo 



Doioti 



Ooy 



Soctol S«cwrity Nwmb«r 

J 



Untlod Stofot ciHtontliip ro< 
q«itr«d for rcgulor oppoifiNnont. 



11. Position For Whkh Applkotion Is Mode 



1 wish to be considered (or: □ Full-Time Teaching □ Substitute Teaching 
Plooto chock fiotd or oroo lor whkh quoliliod: □ Xindergorten-Primory □Intermediate 



Dote Avoiloble For 
Teaching Assignment 



□ Jumor High □ Senior High 



Grcx(k v sui^ject mo»>or or 
other oreos spccioliiotioh: 

Areos o( city in which 
you prefer to tooch: 



(S«lf.Contoincd.K9.3) 



(Semi •deportnnontolii«d. 4-6) 



O Eastern 



a Western 




□ Centrol 



0 Downfowr* 



IliXEducoKonol Dofcf 











Ooloof 


Oogroot 




Nomo of Sdiool 






\ From ^ 


To 


CroduoKoo 


Kocoivod 


Hours Eornod 


S«eo<idary School, tort owoodod 














CoilooM or UnivortWot ONoiidod 




























TRANSCRIPTS OF AiS 
THE APPUCATION. IP 


XOMPIETE^COLIEGE OR UNIVERSITY COURSE WORK ARE REQUIRED AND SHOULD ACCOMPANY 
JHP^fGREE\NOT CONFIRMED, A SECOND TRANSCRIPT WILL BE REQUIRED UPON GRADUATION. 


Ufft opproitofnoto lettor gri 

Major Teaching^eld(y 
Minor Teaching Field (s) 


Mi ovor^9^ for iho following: 

Subject Average Grode 


Average Grade 

Prolessionol EducoHon 
Courses 








Total Course Work 





















IV. CoHificoHDn 



NOTE: Pleose submit teoching cer^ificole with this dpplication. It will be returned to you promptly. If you do not hold on 
OhioTeochingCertificote, contact Director of Teacher Education & Certificotion, Columbus, Ohio, for information. 



Nomo oi Ohio ToochlfiQ 
Coctiflcoiof Yo«i Hold 



Oolo 



Ooloof 

Eiipirolion 



Son'ol 
Nwmbor 



Subjodt or Grodos 
Cdvorcd by Cortilicalof 



V. Military Service Record 



Whot is your present military classification? . 

Service in the Armed Forces of the United States? . 
^ s served? From . — 



J9 



Branch of Service? . 
_to 



19 



ERIC 

when separated from the service? 



-*over- 02 



Vi. t«oching E)ip«ri«nc« 



Arty Qops In tolol tmploymtnt rtcord will be subject to porticulor scrutiny ond moy disquolify candidote for considerofion. 
Hove you ever bught under o continuing controct in the Slote of Ohio? Yes □ No □ 

Hove you previously opplied for o position in the Cincinnoti Public Schools? When? 



riw*« yww w|^i»^»« ^ l»^»...w.. • — ■ 

lUf in chronologicol order your entire teoching eiiperit tnce including smdonljeoching. (Use extro sheets^ if necessary) 



AMfu ol Sdiool 



Noiur* el PeiHion 
$lo»« Alfo Crod«i or Sgbi«cli 



No. MomKt 
Toughl 



VII. Non •Teoching Experienco* 



Nomo ol Cmployor 


AddroM 


Oolo« of €mploym«nl 


k;od ol Work 


from 


to 
















f 







Profe^^Mnal ffelercnces 



Usr nomos of professionol educotori^poA 
Bcainnino Teochers— Must incW^ co^ 

Cxperiencod Teochert — ^titfinqw^ 

Non-Certificoted ApplicontsVm^jVle 


t Q^udAnyfouf teoching competence or potenh'olity. 

Jbroring^ybcher ond university supervisor for sKulenl teoching experience. 

od\nistrotors ond supervisors for two most recent teoching ossignments. 
Siiperli^ors from previous work experiences. 


f wit Homm d lt«foroA<Ji^^ \ 


Addroft 


PoMllOn 





















tX. MiKeiioneoMS Infonnotion 



list ony membership in organ rzotions, published works, ocodemic honors or similar experiences which hove contributed 
to your professionol preporotion. _ 



Hove you ever been orrested? (other thon minor troffic violotions} 
If the onswer is *'Yes". please exploin fully. ^ 



Yes. 



No. 



If you pre oppointed, you will be required to hove o physlcol exominotion by o Cincinnoti school physicion. 
list ony physicol orxJ/or menial illnesses for which extended medicol treotment wos or is required. 



Is your vision normoi? 



If not, is it corrected with glosses? 



Is your heoring normoi? 



Interview - Before ony opplicont is oppointed, he or she will be scheduled for on interview, participation in which does 
not in ony woy ossure the opplicont of on oppointment. The iniitiotive in scheduling the interview will be taken by the 
Division d Sfoff Personnel ot the Cincinnoti Boord o< Educotion. 



ANY APPLICANT NOT EMPLOYED FOR THE CURRENT SCHOOL YEAR WHO WISHES CONSIDERATION FOR THE FOLLOW- 
ING SCHOa YEAR MUST CONTACT THE PERSONNEL OFFICE BY MARCH I IN ORDER TO REACTIVATE HIS APPLICATION. 



I hereby certify thol the obove Informotion to the best of my knowledge is true, occurote, ond complete. Any folsificotion 
^ tliu-f«<rflrd will be sufficient couse-for.disaublificotion. Furthermore, it Is understood thol this opplication becomes the 
Dfoperly^ the Boord of Iducotion which reserves the right to occept or reject it. Ref erencer ond -person olHnformotion- 
which become o port of this record ore to be regorded os confidentiol ond sholl not be reveoled to me. 
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MOCB TO TEACHES RE: SELF-ANALYSIS AIRLINU SERVICES 

Read instructions concerning use of previous Self -Analysis quizzes; 
the same instructions apply here. 
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HELP- ANALYSIS: AIRLINE SERVICES (Pilot, Stewardesa, Ticket Agent, etc. ) 

Directions: Check the line closest to the statement that identifies you* 
It }fja are uncertain, check the middle space. 



Well groaned with good 
appearance 

Pleasant voice 



Use good standard English 

Alert in all situations 
Like to meet people 

Self-confident 

Like to learn new things 
all the time 

Even tempered 

Calm tinder pressure 

Vfilling to live away from 
home 

Like to travel to many 
places 



In good physical condition 



Willing to work unusual 
hours 

Tactful 



_^Poorly groomed, not always 
neat 

JPoo low, too high, or 
stuttering voice 

JDon't speak grammatically 
correct at times 

Attention wanders 



JPrefer not to meet new 
people 

Lack self confidence 



JDnly like to learn the 
minimtan necessary to get by 

Jlot tempered 

Nervous under pressure 



_Like to stay where I am 



_Like to avoid hustle-bustle 
of traveling frequently 

_^Not physically fit, or have 
other health problems 

jOnly interested in regular 
day work 

JLIsually blunt, not too 
"tactful 



SAMPLE DIALOGUE AND PifflTERM DRILL 



Dialogue: 

Jxian . Hola^ Isabel* ^Como estas? 

Isabel Estpy bien,, gracias, tu? 

Juan Bien gracias, 

Isabel Oye, ^quien es ese chico? 

Juan Es un amigo mio. 

Isabel Es muy guapo. Vamos, Juanj Presentaseme* 

Juan Hi, Isabel. How are you? 
Isabel ' I'm fine thanks, and you? 

Juan Fine thariks. 

Isabel Hey, vho is that boy? 

Juan He is a friend of mine. 

Isabel He is very handsome. Cosne on, Juan; introduce me to him. 



Pattern Practices : 

Hola, Isabel. ^Como estas? 
T%rlai ? 



^Ceirlos^'^ 

JVna^ 

Tomasi 



Oye, iquien es ese chico? 

^ hombre? 

^ seSor ? 

i nifio ? 

^> medico? 

Es \m amigo mlo. 

hermeuio . 



j)rimo_ 
tlo 



Es muy guapo. 

feo. 

alto. 

amable. 



Hola, 


Isabel. 


^Como estas? 


-Hola, 


Maria. 


iComo estas? 


Hola, 


Cso'los. 


^Como estas? 


Hola, 


Ana. 


iComo estas? 


Hola, 


Totnas. 


^Como estas? 


Oye, 


iquien es 


ese chico? 


Oye, iquien es 


ese hombre? 


Oye, 


^'quien es 


ese sefior? 


Oye, 


iquien es 


ese nino? 


Oye, 


^quien es 


ese medico? 



Es un amigo mlo. 
Es \m hermano mlb. 
Es \m primo mlo. 
Es \m tlo mlo. 

Es muy guapo. 
Es muy feo. 
Es muy alto. 
Es muy amable. 



1 
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SELF-ANALYSIS QUIZ 
AIRLINE SERVICES 
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PROCEDURE FOR EXPLORATIOT TRIPS 



SCHEDUI£ CONSIDIRATIOMS; 

An opportunity 1« to b« provided for ttudtnta to visit cooperating orga- 
nlnsationt in emll groupe for a highly pertonali««d and iodlviduali*td 
•xp«ri«nce directly related to their career intereste. It is eesentUl 
to niniaise the burden on cooperating organisations and to distribute 
this burden aaong all coBBunlty resources and throughout the school year. 
To accoivlish this, trips mist be scheduled from the beginning of the 
school year, and be evenly spaced during the year until every student 
has been accoaodtted. The students in a quarter length exploration class 
my:, therefore, participate in an exploration trip prior to, during, or 
following the tine that the course is in progress. 



PROCEDURES : . 

Once each aonth, or even less frequently, the teacher will need to; 

1. place a single phone call to a cooperating organization to set 
the date and tlae for the trip. 

2. Notify Mr. JercBS Cousins (Education Center , 230 East Ninth So.) 
of the date and tlae for the trip. 

3. Select six students fro» the Career Exploration class list. 

k. Send permission slips and trip report forms to the selected stu- 
dents via their homerooms. 

Parmlssion slips and report forms are iUustrated on tae foUowing pages. 
These forms should be reproduced from this curriculum guide as required. 

The career comiittee chairman or coordinator will provide you with a list 
of organisations which are known to be willing and able to accommodate 
your students. Addresses, phone numbers and namss of persons to contact 
will be provided. 
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BLANK FORM FOR SAl^DPIE AIR TICICRT 
(see follovfing two pages for additional information on air tickets) 
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— n r 



I 



j Cincinnati \ 



1**^ 




7 /• A-. . 



001 1 

001 8307010937 \ n 



•I? .' 1 



i I """"^^ I 



> I Jiri 72 



! !■ . — ^ — = — ^ — f- ■ 



7^ 



2Z7T 



"77: 



75^ 




^9 b^faMi^firjUrta ' 



RtCHARDLEWiS ^ ttti. 
TRAVEL SERVICE it\t^ 



mClNNAriOHiO , |!L 
36 7388J 3 •Pill; 

I 



I 



if 



100 



OlS 8401050112 0 n 
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m mna of ■aooaoi uaihity ukmtatiow 

)S •ddiW»wl ctwrgt ft paki; (I) Fof m»i» i wffiwif w inl fray! fwcMim doiwrtic portiom »f iwHw^wwl jowrwy^ H f» • 
I rMim«**lv p«r pound pM> inie) far ctMelt«d htntq* «Ad $360 p«r pmmaqw for unchodwd hnHfi 

* For Irovol wiioly botwcon U^. polnh, «• $100 por ponongor oa most eorriort (« hw hovo lowor KmH^ Emom »>(iioWoii 
iMy M»U dociorad en cort«in «ypot of voluoblo Arfidoi. Corriof* mmmio no iiobaify for frfU or ptrwiioblo orlkioi. 

IIXirOKTAMT HCOMmHUTION HOTICM 

MfWIAIIONAi JOMNIVt 

If yM Wttk your loumty fpr mort «K«fi 72 lioun Any point, ploMo ro ^fi r m yoyr iiilofiKon of i«iiit yoir cowfitiMhit 
or rtdim lOiOfvoWoiu To do lo, ploMO iirfbrmitlio otrlmo olRco of Hio point %Aoro you Mond to rotomo your {oomoy «» 
loiit 72 hoyrt boforo doporturo of your fligMl F^ibro to roconfirm wi roiult in tko cinoolotion of your nrnt^im. i 
I If yoyr joymoy is wkoly wifhm Europo, tliii notico doot not opply to you* 

I io m mt wnNM cam»p*/u.«.a. 

^ C oid oc I 4lio corryinf oWfino for iiw o p ^f i coblo roquiroiMnh. 



ADVICE TO INTERN 
PtMcngen on a journey 

country of orif in are advi 

b« applicable to the 

destination. For such 

States of America, . 

provide that the liab 

injury to passengers 

•enger, and that 

carrier.. The li 

case of a clai 

costs, ths^imit 

traveling by a 

*fw«d 

Jury , , 
The M 

carriers and 



AL PASSENGERS ON LIMITATION OF LIABILITY 
ig an ultimate destination or a stop in a country other than the 
-Tovisions of a treaty known as the Warsaw Convention may 
luding any porUon enUrely within the country of origin or 
loumey to. from, or with an agreed stopping plaoj in the United 
, _ special contracts of carriage embodied in applicable Uriffs 
irtain carriers, parties to such special contracts, for death of or personal 
""in most cases to proven damages not to exceed U. S. 175,000 per pas- 

U. S. 175,000 above is inclusive of legal fee.-i and costs except that in 
" ^"*J? provision is mede for separate award of leml fees and 
, \xmo{ U. S. 168,000 exclusive of legal fees and costs. For such passenger 
not a party to such special contracts or on a journey not to, from, or having an 
« il" J F""" x^^**** America, liability of the carrier for death or personal In- 
is limited in most cases to aw>roximately U S. $9,000 or U. S. $18,000. 
carriers, parties to such special contracts, are available at all ticket offices of such 
be examined on request. 




m, onw MivKt inci. c^i^ l>«»Wt« will k* MllnrM to b«ti*r «l Ikt tauM* cMtt. I* c*M c 



-J:/* ^•♦f. « .Mill eonlftet "iKkt!*' mm Ihli M$&tAM 
^1 (• "IrtiimrltllM". -eiffltf ntMl til Ofjjtfitlitl carry or untfcrliHi 



r TMI ticfctt il MM 



for CKri«ct for one yejr from 4«lt •! um* ticMt a 



JJJ*^JJjy*^ Cttritf m«y rtftist trMsp^lMlM If Hit 




^ v^^S**'** «*•'••♦«• "*'«'' «»"* ♦•»«• to «io«« cwtMftel «Mir. 

M tSy i«S!t* • tilt Unit of SMtlior air corrlor 



f . Cjrrtf r MdcrUkts to uto lis 6nt tfieilt lo urn iht macmmt ^ ^am^. 
21^ 'Tr?^^"'^'^ arcrtft. om moy oHtr or oMlt tkMliu ayrgi — ^ 

.1 M timt II n,U. twiy Motifh to ctMfMIt 4cpMture nxtSStt. 

II. Na «|Ml. MrvMt or rtMtunttllM •( unltr hn luUmltu i* >Mm aadii. 
Of w*lM fay pr««lsiM of tMt conUoct " "••"> 



-! 



107 



101 



IJOTE TO TEACHER RE: SELF-AWALYSIS CU3T0^B OFFICIALS 

Read instructions conceding xxse of previous Self -Analysis Quizzes 
the saiBe instructions apply here. 



102 

108 



SEIF ANALYSIS: CUSTOMS OFFICIALS 



Directions: Check the line closest to the statement that identifies you. 
If you are uncertain check the middle space. 



Good memory 

Pbcc client physical 
condition 

Interest in law enforcement 



Can work well with all 
people - including those 
who are ajitagonistic 

Interest in record-keeping 



Have a valid driver's 
license or willing to get 
one 

Willing to take personal 
risks 

Good Judgement 
Calm under pressure 

V/illing to" bear firearms 

Good character and moral 
background 



Understajidlng of people 
whose ways are different 
from American ways 



_^Poor memory 

_Sorae physical problems 



_Law enforcement not a major 
interest 

jShy away from antagonistic 
people; prefer to work only 
in friendly atmosphere 

JDislike working with data & 
records 

JJnwilling to get license - or - 
have invalid license - or - have 
history of violations on license 

JJnwilling to take personal risks 



^Sometimes make errors in 
judgement 

_Tense, don^t work well under 
pressure 

JJnwilling to bear firearms 



^Previous arrests, associations, 
or background might prevent 
employment 

^Intolerant of people unlike 
iryself 
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CUSTOMS DECLARATION FORMS 
( samples ) 





9 




2 
• 

o 

¥» 
• 



• 



IE s 

5 

H^' i 

< z. 

So s 
2 o n 

o o ^ 
5 > S 



is ' 



* 2. 



n 
c 

i§ 

z 

VI 



LIST OF ARTICLES 

SUte price ACTUALLY PAID. If not purchased, state fair price in country where obtained. You may combine articles . 
costing less than $5 each and list as MISCELLANEOUS up to a total of $50. List separately all other items regardless of 




Atfoch Cotifltmstlon Shs»tt II Nscsttofy 
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U.S. CUSTOMS HINTS WORKSHEET 



!• Seme Tenns To Know: 

1) Declaration 

2) Duty , 

3) Impor t 

h) ^bcport ^ 

5) Department of the Treasur y 

II. What Am I Allowed To Do? 

A, What amount of goods (in dollar ve^-ues) can one person bring 
into U.S.? ^ 



1. Must you declare those things included in this exemption? 

2. What is a "family declaration?" 



B. Tobacco 

1. How many cigars can you Import? Except from 

where? . 

2. Number of cigarettes? 



C. Liquor 

1. How much alcoholic beverage may be imported by one 
person? 

2. Age restriction? 

3. May you mail it home? 



D. Duty 

L If I go over the limit of my exemption, which things will 
duty be charged on?_ 

2. How can I pay the duty charged?^_ , , 

3. Once I pay duty on an item, do I ever have to pay on it 
again? What can I do to avoid this? 



E. Gifts 

1. What amount of goods (in dollar value) can I mail home to 
people without duty being charged ?^^ 

2. I'hist I declare (under my exemption jgifts given to me while 
I was abroad? 



III. What Am I Not Allowed To Do? - ^ . 

A. V/hich of the following items are restricted frcoi entering the U.S^? 
Meat, livestock, poultry, fruits, plants, vegetables: Which and 
why?^ 




B. Can I bring in guns, knives, or other weapons either as souvenirs, 
antiques, or for hunting? 

C. Can I bring in breads and bakery goods? 

What about canned goods? 

D. What countries can I not import goods fron? , 

f What about China? 

E. Are there axsy restrictions on importing a pet ? 

F. Are drugs admitted to the U. S. ? What if I must take 

sane drugs and medicines with me for-ny health? 

Helpful Hints' 

A, Why should I always ask for and keep sales slips? 

P. What is the best way to pack my souvenirs when I come home? 

C. V/hen mailing film home, what precaution should be taken? 



106 

112 



NOTE TO TEACHER RE: SEUT-ANALYSIS TRAVEL AGENTS 

Read instructions concerning use of previous Self-Amlysis quizzes; 
the same instructions apply here. 
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SELF-ANALYSIS: TRAVEL AGENTS AND TOUR GUIDES 

Directions: Check the line closest to the statement that identifies you« 
If you are uncertain, check the middle space. 



Like to travel 



Willing to be on call 2*^ 
hours a day at times 

Work veil with large groups^ 



Speak clearly 

Make friends easily 

Well groomed 

Don't mind routine paper- 
work 

Interested in foreign 
languages 

Can handle emergencies 
calmly 

Interest in foreign 
cultures 

Good memory 

Enthusiastic attitude 

Competitive 

Courteous 



J)islike travel — too much 
rush, too tiring, too much 
trouble 

_Only interested in day work 

^Prefer to work with small 
groups or on a 1-to-l basis 
with other people 

jHave some speech difficulties 

Jfeke friends slowly,, only 
after long association 

_Not always well groomed 

^Dislike paperwork 



_^Llttle interest in foreign 
languages 

^Scatter-brained in emergency 
situations 

_Not particularly interested in 
foreign cultures 

Poor memory 

_^Bored or apathetic attitude 
Dislike competitive situations 
Sometimes abrupt or rude 
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GUIDE TO PLANNING A TRIP 



Date d\ie: 

Fonn&t: Final project vlll be presented in notebook form. 
Exact details are listed belov, 

. Specifications: 

1) Trip should be frcro 10-15 days in length 

2) Trip should visit no less than k major cities of a foreign country 
or countries (points of departure and airival in the U.S. are not 
counted, such as New York, Boston, Los Angeles, etc. ) 

3) Arrange for the foUovfing items: 

a. air transportation to paid from destination 

- find out which carriers go where you want to go 

- find out price of ticket (roundtrip frcm Cincinnati) and 
time schedule 

- write up air tickets 

b. trajisportation within ajid between the cities you visit 

- calculate price of transportation between cities (whether 
by air, bus, train, ship,, or rented car) 

- where possible, arrange a time schedule 

c. hotel reservations 

- choose hotels and calculate costs (remember to multiply 
the cost per night times the ntanber of nights you plan 
to stay; also, if the price stated is for a double room, 
remember that, if you are traveling with someone, your 
cost is only half of that) 

d. restaurants and meal costs (where will you eat and how much 
will it cost) 

e. daily itinerary (what you plan to do or see each dav, when 
in the day you'll see it, ajid how much it will cost) 

f. what to pack (make a list of vhat you will take) 

g. vheit you want to buy to bring heme (where possible) and how 
much money you plan to spend on souvenirs*' 
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C, Resources 
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RESOURCE BOOKS 



General 

Ttit following resources are available in either the school library or 
frcw one of the vocational counseling offices (at Aiken High School see 
Mr. Bert Mason) 

Dictionary of Occupational Titles (D.O.T. ) I965 2 volumes 

put out by U.S. Dept. of Labor 

Ist volume is most useful - has Job descriptions 

Desk Top Career Kit (better known as Largo Kit) 

"Careers" Largo, Florida 
Encyclopedia of Careers and Vocational Guidance ed. William 

E. Hppke 2 volumes. 

Voltane 1 - has broad description of career fields (i.e. "Air Transportation") 
. Volume 2 - deetls with specific occupations (i.e, "Pilot," "Stewajrdess") 

Handbook of Job Facts ed. Carole J. Leng (better known M the S.R.A. ) 

Concise Handbook of Occupations^ Costello, Joan M. and Wolfson, Rita P. ed., 
Chicago, 19TI. (on order) 



SPECIFIC 

Morton, Alexander Clark. 19T2-1973 Airline Guide to Stewardess Careers 

New York, 1972. t 
T3eaulac, Willard L. Career Diplomat . New York, 196k. t 
Nathan, Raymond. Careers in Airlines Operations . New York, 196k. t 
Sakell, Achilles N. Careers in the Foreipcn Searvice . New York, 1962. t 
Cohn, Angelo. Careers With Foreign Langua^ s. New York, 1963.* 
l^osney, Herbert and Mary Stewart. Careers and Oppoarbtmities In 

International Service. New York, 1965. f 
Boyce, Richard Fyfe. The Diplomat's Wife. New York, 1956. t 
Harrigon, Lucille. Opportunities in Foreipga Service. New York, 1963. t 
Delancy, Robert Finley. Your Future in the Foreign Service . New York, 196I. t 
Hendry, J.F. Your Future in Translating and Interpreting .-^ New York, I969. 



Available in Aiken High School Library 
t Available in Cincinnati Public Library (downtown branch) 
Note J Any of these titles may be found in other libraries as well; they are 

listed here only for the libraries wliere there are actual known to 

exist. 
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Hate due: 



OlOTilNE FOR STUDENT NCTEnOOKS 



Page 1 - Title Page (sanple to right) 



Page 2 - Table of Contents (sanple 
on next page) 



CAREERS IN INTERNATIONAL 
TRADE, TRAVEL, AND COMMJNICATIOK 



Miss Breiner, Period 2 
Date 



er|c 
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CARBERS in IIITlin^NATIONAIi TnAWh, TRADE, Aim COri'IUNICATIOriS 

Thble of Contents 

Page 

It Getting Ready to Gol (Passport & Travel Information Sheet) . • . PAGE 
(Note to Teacher: See form provided in this appendix) 

II* Careers in Translating and Interpreting 

A« Job Information Sheet 

(Note to teacher: Once again a form is provided for this; the 
student should ccroplete one of these for each of the six areas 
covered) 



B. Self -Analysis Sheet 

(Note: See foiro provided in this appendix; there shoxild be one 
filled out for each of the six cEU^er areas) 

C. Report of Magazine Articles 

(Note: This section may only be applicable in some of the 6 
career areas) 

D« Sample Application Form 

(Note: TOiese may only be available in some of the six career areas) 

E. Field Trip Report 

(Note: A form is provided in the appendix; this section of the note- 
book may vary from student to student* If small group field trips 
are used, some stxidents may have had a field trip in translating, 
• while others visited airlines) 

F. Extra Credit 

(Note: ^Riis section may be included if the student wants. It is 
mentioned here as a help to the teacher, because it could help to 
determine the A*s fron the B*s or C*s when quarter grades are made 
out. News cllpplings or extra reports may be included here as 
well as other material). 



(Each of the following sections will include Parts A 85 B and possibly 
parts 0, T), E, F) 



III. Carreers in Foreign Service 

IV. Teaching Foreign Language 

V. Ceureers in Airline Services 

VI. Careers As Customs and Iranigration Officials 

VII. Careers in Travel Agencies 

Note to teacher: You may also wish to have the students add additional pages 
concerning reports on speakers, films, etc. or you may wish 
to let the students do such thj,ngs as extra credit* A num- 
ber of forms and worksheets are included in Section B of 
the appendix for use in class; these may be included in the 
notebooks if the teacher desires. 
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PROCSDURE FOR EXPLORATIOM TRIPS 



SCHEDUUB CONSIDIRATIONS: 

An opportunity Is to M provldtd for ttudsntt to visit cooperating orga* 
nltatlont In saall groups for a highly ptrsonalUad and IndlvldualUad 
•xpsrUncs dlractly ralatad to tbtlr carssr IntsrtstSt It Is ssssntlal 
to Binlalsa the burdan on cooperating organisations and to distribute 
this burdan avong all coMinlty rasourcas and tbrougbout tha school yaar« 
To accoapllsh tbls> trips mat ba schidulad from tha beginning of the 
school year> and ba evenly spaced during the year until every student 
has been accoMdated* The students In a quarter length exploration class 
■ay> therefore > participate in an exploration trip prior to> durlng> or 
following the tlM that the course Is In progress. 



PROCEDURES: 

Once each aonth> or even less frequently > the teacher will need to: 

1, Place a single phone call to a cooperating organisation to set 
the date and tine for the trip, 

2, Notify Mr. JeroM Cousins (Education Center, 230 Bast Ninth St,) 
of the date and tlM for the trip. 

3, Selact six students trom the Career Exploration class list. 

k. Send permission slips and trip report foms to the selected stu* 
dents via their hottsrooM. 

Pernlsslon slips and report forns are Illustrated on the following pages. 
These forms should be reproduced from this curriculum guide as required* 

The career committee chairman or coordinator will provide you with a list 
of organisations which are known to be willing anl able to accommodate 
your students. Addresses t phone numbers and namis of persons to contact 
will be provided. 



CAREiiH EXPUXIATIQN TRIP PERMISSION FORM 



.You are schedule for 

(Career Course Title) 
which aeets l'*2-3'*>» ^Juuurter, Expiorc^tion trips will be scheduled throughout 

the year regardless of whether the course is in session. 

A trip has been schedule for to 

(Date) (NaM of Company) " 

Please have this fora signed and return to 

(Teacher's Naae) 

before 

(Roosi) (Date) 



son/daughter has my permission 
to visit ^ on with 



the Career Exploration Course . The 

group will return to school upon coapletion of the tour* There will be 
about six students in each group* 



Parent/Guardian Signature 
Date 

The following teachers have been inforsMd of ay absence trom class. (Teachers* 

signatures required.) 



1. 

2. 

3. 
k. 

5. 
6. 
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EXPLQRATJON TRIP REPOHT 



)• Course Title 



/•uutont^s Name 



J. organization or Conpany 



k. Mfcjor Products or Service: 

1. k. 

2- 5. 

6- 



t/» Major Typeo of Jobs: 

1- k. 



5- 



3. 6- . 

G. M\t did you like best about this trip? 



7. Did you see any jobs that you would like to do? List them« 



»S« What did you learn froa this tour? 



Signature 

Representative of Organization 

Visited 
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FI£II) IS IPS IN CAREER DEVELOPfENT 
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General Student Needs 

1« Field trips commonizf^ the background of the students so that there 
is a basis from which to develop a strong well-rounded instructional 
program. 

2. Because the student is so far removed from his potential career ^ he 
needs a broad understaxxling and exposure to work. 

3* Broad off-school-site experiences build readiness for learning by 
demonstrating that basic skills are essential to a productive work- 
life. 

U. To thoroughly understand a career ^ the student needs to see the job 
first hand. 

^. Students may not realize all the implications/facets of an occupa- 
tion in terms of personal interests until they have an exposure to 
the worker in action. 

6. Omission of hands-on experiences may cause a lack of credibility in 
those courses taught ^ in the upper levels. 

7« While field trips benefit the student ^ they also benefit the teacher > 
whOy without their assistance » is required to serve as expert on 
the details of many careers which are not necessarily related to 
his own speciality. 

8. Field trips 9 when used correctly, can be a source of creating bet- 
ter communication and understanding between business , labor and 
industry in the community and the school. 

Specific Student Needs 

Field Trips will do the following: 

1. Develop an appreciation/awareness that an individual's skills, talents 
and senses cure used in a variety of ways. 

2. Develop an awareness of the inqportance of responsibility and atti- 
' tude for one's work. 

3. Encourage the development of communication skills. Broad off-school- 
sites experiences demonstrate need and provide motivation for skill 
learnings . 

4. Develop an awareness of the interdependence of the student and all 
workers « 

3. Develop an awareness that there are many people who have different 

responsibilities in business, labor and industry. 
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GUIDELINES FOR IMPLEMENTATION OF FIELD TRIPS IN CAREER DEVELOPMENT 



1« The local administrator is responsibile for observance of the guidelines 
by participating staff menbers* 

2, The local adainistrator should take responsibility for appointing a per* 
son to finalize field trip arrangements « 

3. There should be planning of each trip well in etdvance* 

k. Teachers should make field trip plans in consideration of /consultation 
with other teachers who have a teaching responsibility for the pupils « 

5« For the convenience of the faculty, field trip information should be 
given out several days in advance including destination, length of time 
out of school, and students participating. 

6. The teachers should be aware/appreciative of the expense of the trip to 
the business or industry in relation to the time spent hosting visitors • 

?• Teachers should justify the trip in relation to their instructional 
program. 

8, Teachers who desire to take a particular field trip should plan the trip 
together, although they may not go together* 

9« The faculty of each school may prepare a list of meaningful walking trips 
utilizing the resources of the local community* 

10 « After the arrangements have been made, and before the trip, there should 
be communication between the teacher and the contact person at the place 
where they are going to clarify teacher expectations* 

11* Students should be euiequately supervised not only ^*or their safety, but 
to minimize the interruption to business or industry* 

12* There should be well planned pre- and post-activities for each trip* 

13 « After each trip, there should be a note of appreciation to the business 
or industry* The teacher may communicate the extent to which expecta* 
tions were met* 

lU, A follow-up report concerning the value of the trip and results relating 
to the specific reason for the trip should be submitted to the adminis- 
trator/coordinator * 

13* Identify the businesses and industries of the Cincinnati community that 

have only one representative (i.e* the phone company) and those businesses 
and industries that have multiple representatives in this community (i*e* 
bakeries, geurages)* 
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16 ♦ To avoid overloading of limited field trip sites, and to maintain privi- 
.leges, it is necessary to clear requests for these trips through a cen- 
tral clearing office to be designated by Jack Ford. 

17. Teachers may build a list of trips and experiences that parents could 
provide for their children outside of school hours. 
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LISTS OF MAGAZINE ARTICLES 



ThrMislators & Interpreters 

1. World bocan in television and . book translation, UNESCO yearbook 
reports UNESCO Courier 2k: Feb. 1971, 

2. Way with language Ladies Home Journal 88: 175 Mar, 1971. 

3. Bo^s & Dont's for translators. S. Wilkins Writer 83:27 Feb. 70. 

K Trials of a translator; translating CfQnter Grass. Time 95:73. 
Apr. 13, 1970. 

5* ^ against the language barrier il Business Week p. l6h 
Mar. 28, 1970. 

6. U.N. interpreter: how to promote international tuiderstanding in 
5 languages E. Spearn. il Senior Scholastic 96:11 / Apr. 27, 70. 

7. Interpreter; story McCall's 99^56 December 1971. 

8. Translation by coanputer; letter H.W. Sinaiko Science 17lf:iaB2 / 
Dec. 17, 71- 

9. One of ours; story. New Yorker kj: 36-9 Oct. 16, 71. 
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Foreign Serrlce 

1. Undlplanatic reforms; tragic case of C.W. Thomas 11 por Tlroe 
98:20 Nov. 15, 71. 

2. Dept. announces new emphasis in Foreign Service recruitment, 
Sept. 16, 1971. Dept. State Bui. 65:360-1 Oct. 1^, 197I. - 

3. New foreign service and the job of modem diplomacy; remarks, 
November 16, 1971. W.P. Rogers Dept. State Bui. 65:675-6 
Dec. 13, 71. 

h. Death In the code roan; Equatorial Guinea, por Newsweek 78:38-9 
Sept. 13, 1971. 

5. Easy chair; a welcome to Vienna. J. Fischer 11 Harper 21^3 :ll^ 
Oct. 71. 

6. Tally's triumph; T. Palmer wins sex discrimination case, por 
Time 98:20 Sept. 6, 71. 

7. Dept. strengthens policy on equal opportunities for women. 
Dept. State Bui. 65:315 Sept. 20, 7I. 
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C. Trftn gM^a - !Deachlng & General 

1. Learning languages: how pertinent? B.A. Fillet Ed. Digest 
37: 5^6 Oct. .'Tl. 

2. Let's make foreign language study more relevant. M. Jackson 11 
Today's Ed. 60: 18-20 ^%r. 71. 

3. ^Learning languages: modem language aptitude test. Fortune 
83:1*2 Mar. '71. 
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Alrlliae Servicea : 

1. Beauty on the wing; flight attendants. P. Van Wageman il 
Parents Mag. k6:6k-8 Me^ 1971, 

2. Longer stewardess careers spark gains, frustrations for air- 
lines. L. Doty, il Aviation Week & Space Tech. ^'.29/ 

May 17, 1971, 

3. Play now, fly later; fun at Sun Valley, Idaho, il Sports 
Illustrated 3^:16-17 Jan. 18, I971. 

K Stew at 30,000 feet; training. D. Butwin. il Saturday 
Review 5^:72-6 Dec. U, 197I. 

5. Stewardesses: what the pros do when they fly for fun. M. Kuna 
il Ladies Home Journal 88:58 May 1971. 

6. Airline employment stabilizing. R.S. Kahn. Aviation Week & 
Space Tech. 96:26-7 Feb. 21, 1972. 

7. Off into the wild white yonder; bush pilots of Talkeetna air 
service. C. Phinnlzy il por Sports ■lUus. 36:38-lK)/ 

Feb. lU, 1972. 

8. Accident-prone pilot. T.H. Block il Flying 90:38-9 Feb. 72. 
9« Why we fly. P. Garrison Flying 90:38-9 Feb. 72. 

10. New rules R.B. Parke Flying 90:32 Jfar. 72. 

11. Student pilot (cont. ) H. Jason Flying 90:30 Feb. '72. 

32. Euphoric pilot; high density altitude performance. R. Blodget 
il Flying 90:10l^/ Ifarch '72. 

13. Ten Hours of terror; experience of a hostage stewardess. 
T. Gallagher il pors Good Housekeeping 175:78-9/ Jxdy 72. 

lU. SOS; 2U-hour strike Time 100:25-6 July 3, I972. 

15. Skyjack strike, il Newsweek 80:63 July 3, I972. 

16. Box seat; American airlines flight academy. G. Baxter, il 
Flying 90:108 June 1972. 

17. Take off & landing wigs; D. Renninger. S. Lord, il por Harpers 
Bazaar 105:88-9 Apr. 72. 

IB. Corporate piloting: a new trip for blacks, il Ebony 27:72-5/ 
July '72. 

19. Pilots get angrier; threat of skyjackings. Time: 100:30 
Nov. 13, 72 
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I. Cmto— 

1. CuttOM caper; draaft. Plays 30;1-13. Mr. *71. 

2. Hauling cartons and avatting mosquitos; a night with the U.S. Custoaui. 
R. H. Saith Publithers* Weekly 200:96-7. July 19, 1971. 

3. Gains in the war against drug saugglers; interview M.J. Aebrose il por 
U.S. News and World Report 70:60-2+. June 21, 1971. 

k. Vacationing in Jail; crackdowns on drug sauggling il Senior Scholastic 
98:12-13. Msy 17,1971. 

5. Travelers warned of penalties for drug violations abroad; Department 
Anriouncenent. Dept. State Bui 65:56-57. July 12, 1971. 

6. Getting ready to clear customs; Sunset iH6:76. April, 1972. 

7. Airport guide to duty-free bargains, il Tine 99:83. JUne 5, 1972. 

8. How can you cut down on duty charges? M. Daly il Better Hobks and 
Gardens 50 :l6. July, 1972. 

9. Another connection; French heroin snuggling beat captured. Tins 99:39. 
March 13, 1972. 

10. Death along the border; U.S. customs agents and drug snuggling, il Life 
73:51-52+. Nov. 3, 1972. 

11. Grisly snuggling; heroin in G.I. cadavers il Tine 101:25. Jan. 1, 1973. 

12. Entering Mexico: The paperwork. Sunset 150:59. Feb., I973. 

13. Talks on customs preclearance between U.S. & Camada stynied. Aviation 
Week and Space Technology 98:25-6. i^ril 9, 1973. 

Ik. Claudia caper, il Newsweek 81:63. April 9, 1973 

15. Highs from the sky: marijuana airlift from Mexico il Newsweek 8l:25. 
Mar. 26, 1973. 

16. Ban on preclearance clouds Eastern's Montreal shuttle. Aviation Week 
and Space Technology 98:27-8. May 7, 1973. 

17. Canada getting the Juaq? on U.S. airlines; customs preclearance discon- 
tinued. Business Week p 56+ Apr. 28, I973. 

16. Federal agents skin fur smugglers. C. Stallings il Audebon 75:97-8. 
May, 1973. 

19. Under $10 gifts from abroad. Sunset 150:88. May, 1973 . 

20. How to pack a suitcase, il Mechanix Illustrated 67:59* Mur., 1971. 

21. passports, visas & customs inspections. E. V^lke. Better Hones and 
Gardens 1»9:10+ Jan, 1971. 
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22. U.S. Fiatsports reaain Invalid for travel to certain areas. Dept. 
SUta Bulletin 6l»:310-ll. April 12, 1971. 

23. Custoos coUege 11 Travel 13l»;6U-7. Dec, I970. 

2k. Tahing a trip abroad this suaaer? aeans test for tourists. D. Sanford 
N6W RepubUc 162;10-U. June 13, 1970. 

29. Booming traffic in drugs: tbe governaents dilenoa il U.S. News and 
World Report 69:'*0-l. Dec. 7, 1970. 

26. Narcotics; address June 23, 3.970 M.J. Aabrose Vital Speeches 36:612-15. 
August 1, 1970. 

27. Custoas inspectors miss a lot, but don't count on it. J. Lee and B. Lee 
il Holiday li7:36-7+ Apr., I970. 

28. Formalities for those who go foreign. J. Hart Yachting 127:21*6-7, 

my, 1970. 

29 • Some Russian customs to be avoided. N. Simon il Pop Photography 66:32-t- 
Feb., 1970. 

30. Vacationing in JaU il Sr. Scholastic 96:19. May I8, 1970. 

31. War on drugs: its meaning to tourists il U.S. News and World Report 
69:68. September 7, 1970. 

32. Confessions of a canary, customs informers il Newsweek 7kik6. July 28, I969 

33. Customs plan bypasses JFK Jam. J.W. Carter Aviation Week and Space 
Teciinology 91:28-9. July 7, I969. 

3k. Customs and cameras. B. Kelly il U.S. Camera 32:59**-. Jan, 1969. 

35. How to cross borders with your photographic equipment. L. Barry il 
pop Photo 65 :86-7+. Oct., I969. 
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1. Services a travel agent can provide. Good Housekeeping 172; 198. 

m» 1971. 
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LIST OF AUDIO VISUAL AIDS 



Available from Cincinnati Public Schools » Resource Center » 2315 lo^c^ Street 
(369-»»830): 

1. No. 77U5 - Special Report: Portrait of a Diplomat (Pilmstrips and 

records for use in Foreign Service Exploration Activity #2) 

2. No. I6UU - U.S. Customs Safeguards Cur Foreign Trade (I6 an color 

film for use in Customs Exploration Activity #?) 

3. No. 1^7 - Citizen (28 min. film for use in Customs Exploration Activity 

#5) 

U. No. 11533- Cincinnati Farts I and II (2** x 2** slides with guide - for 
use in Travel Agents Exploration Activity §6) 

Available from Cincinnati Public Library (8th and Vine - 2nd floor » 2lfl-2636): 

5. Stack 33 - International Zone 7: The UK Interpreter (30 min. film - 

for use in Translating and Interpreting Exploration Activity 
#1) 

6. Shelf No. 1286 - Peace Corps (27 min. color film for use in Foreign 

Service Exploration Activity #2) 

Available from Modern Talking Picture Service, Inc. (9 Garfield Place, l421-25l6): 

7. No. U33I - The Only One (22 min. color film * for use In Teaching Fonlgn 

Languages Exploration Activity #3) 
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